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In addition to the staff of 3 librarians, we have had 22 P.W.eA. students who 
have helped as follows: 


Type of work Number of students Number of hours 
Clerical work 9 2169325 
Door supervision 9 2542250 
Both types of work 4 Total 4512:15 hrs. 


II LIBRARY SERVICE. 


1. Instructian in the use of the library: In September the usual hour of 
"introduction to the library” was given to the freshman class. At the 
request of Miss Plambeck, an extra hour of instruction was given to all 
nursing students in place of one hour of class instruction. Miss Plambeck 
recently commented as follows to a librarian: "This was an excellent 
ideas I have never had a class which took hold of finding material in 
the library as this class has." 

Miss Mauck also requested the library staff to give an hour's lesson to 
her Clothing students on "How to Compile a Bibliography." 


2eFreshman Dormitory Libraries: The experiment of placing duplicate copies 
of Sociai Science Orientation books in the freshman dormitories has been 
most successful. The students have appreciated this service; it has re- 
lieved the extreme crowding in the Social Science room at the library 
during certain hours of the day; and there: have been practically no stu- 
dent complaints on inability to secure books. The chaperones and “student 
librarians" in each dormitory have cooperated most helpfully, and it was 
gratifying to find not one dormitory book missing at May inventory. 


5. New hours of opening: In the QUILL of October 3, a student suggested that 
the Library be kept open between 5-7 p.m. five days a week. This was 
done, under P.W.A. student supervision, beginning November 14, 


4. Use pf periodicals: There has been such a marked increase in the use of 
periodicals that it was felt imperative to bind more. Ten additional 
magazines are being bound for three years back. 


October 1955-May 1956--2090 unbound periodicals were usede 
5. Work with new schools: With the addition of the School of Business Education 


and the School 6f Nursing, the library staff has noted a very marked in- 
eréase in reference work in these fields. 
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II LIBRARY SERVICE. 
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College Scrap Book: Since the founding of the college, newspaper clippings, 


programs of college events, etc. have been saved. The time of P.W.A. 
students has made it possible to sort this collection of twenty years, and 
@ scrap book has been started, which should make a permanent record of all 
activities of Russell Sage College and faculty. 


Commencement visitors: Since the library is centrally located, and kept 


open during Commencement week-end, the experiment of keeping a Commencement 
visitors' list was made. With this list, alumnae could quickly tell which 


of their classmates and friends had come backe 


III PROBLEMS AND THEIR SOLUTION. 
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Missing books: This problem is practically solved for the present by 
having a B.W.A. student at the door to see that all outgoing books have 


been charged. 


Books Missing at Inventory 


June 1935 83 
- June 1956 12 


Without P.W.A. students, however, the cost would be prohibitive. 


2343 hours at 30 cents per hour-$702.90, for a saving of 83-12 or 
71 bookse 


Maintaining quiet in second floor reading rooms: This will always be 


somewhat of a problem. The librarian replied to a student complaint in 
QUILL by urging student government helpers to assume more responsibility, 
at the same time promising more frequent supervision of the second floor 
by the library staff. 


Work of librarians: The P.W.A. students have carried on most of the 
routine work this year, leaving the library staff free to give much more 
time to professional work. We now no longer have “unfinished work" to 


report. 


IV PROGRESS. 


The task of reclassifying and recataloguing the entire foreign language 
collection is finally completed. Now the entire library, with the excep- 
tion of a few scattered books, is classified according to the modern Dewey 


scheme. 


Much work has been done on correlating references in the catalogue, which 
is fast becoming a more efficient working tool. 


It is gratifying to note a 22.89% increase in circulation, in spite of 
books in the freshman dormitories,and of the library being open ten hours 
more per week. 


1934-35 1935-36 
Total Circulation 7754 9529 


Average circulation per student 16.935 18.04 
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Our periodical list has been augmented by requesting magazines from the 
faculty when they are through with them. 
1934-35 1935-56 


Periodicals by purchase . 73 96 
gift 40 62 
113 158 


For next year we are adding the EDUCATIONAL INDEX to our reference tools. 


V RECOMMENDATIONS AND HOPES FOR THE FUTURE. 
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It is hoped that with a larger book appropriation next year, and with the 
new plan for apportionment of funds, it will be possible to augment our 
reference collection considerably and bring it up-to-date. The librarian 
feels it is unquestionably the weakest department of the library. 


Physical Changes and Equipment 


People working in the Professional Room (lst floor front), the most used in 
the library, due to its location, complain of being disturbed by constant 
traffic through that room to the reference and charging desk. It is 
recommended that the magazine rack be moved to the small room at the 
entrance to the Browsing Room, thus opening the hall door, and diverting 
traffic to the hall. 

In a year or two, it will practically be a necessity to have a separate 
periodical room. 


A new row of shelving is to be built around the Reference Room, and four 
sections of shelving for magazines are to be added in the basement. 


More book shelves are needed for the duplicate collections ins 


ae Boardman-Burbeck=Campbell 
be Cluett=-Pierson 
Ce Griswold Hall 


The wood floors in the library, especially on the second floor, need re- 
finishing. If, instead, they could be covered with linoleum like that in 
the Science and English rooms, it would decrease the cost of upkeep, and 
increase the quiet of the library. This would be especially desirable in 
the Social Science roome 


A new long-carriage typewriter with library keyboard is needdd in the office 
to replace the L.6.Smith machine, parts of which are worn beyond repairing. 


Rie ae ee 
oa ed 


(Rhy epee Spe eS 


wiintats 


4 t z 
er) y a t& ‘ 
i 4 
+ Hi ibe |i goes ite, 
4 “ag iS ST ee a ee Mee 


rs i aNy ae hes 
3 om LGPL PE 3 


: a hey fopepieat Weteiy 
iu LEG rea RY ie 9 ale wae : 
: af BEd aC at Mere She 
§ , , 
i * i roe 
z iy a e ‘ 
j ( Vy Paes f 
ay ; j 
a: } bi ea | rao ate “| 
te pati ? 
Pa Ney y Pati i ie 12 oh ae 
‘ A " } Gtr st ike ae eel TY 
we Li pts oy Ds oa ee Pe Y ; Leis f 
. 
} 1 ' ee. Rete ea ss . gt ky ne a eve 
F u : t t fe i ST Ne 
) i hana é ex < 
‘ ye Ge Ail 2 ! ' x Ms I 35° GL RIERA 
\ ‘ ies Me 5 
f Ra ae el Puta ie taal vs 
Te Cons SPAT AS eee ie a id 
pl - re - ary 
; SENS H 
; . my i | A 
A ae 
r ; Cae 
eset hs re. Ae ; eS Te Mae: 
; ie . r ime 2 ( 
eh dusk oo hE ear Lares Pie VE 
aN ae Fa Se Re cuN \eian de i, Pee my WHO 
4) : ‘ E t it, SAY x Pith mt i Gd ode Speed raph eis) 
, fe Nyce P ? * hate I Neb —TeheRil) ad an Sete pa 
POR yg {9 ee: 8 ear Phd) i Re OE aoe Mee 
f f i dig sah : 
i 1g eat aR 
( ! é 
Resid Se ae ! eee ae ie 
, 4 & f. , mt ° ‘ f 
amelie fi Li pict geal eed: ame 


‘\ 


a 


Annual Report of the Library, 19356 


-4= 
PART II 
1934-35 
Ie NUMBER OF BOOKS ADDED BY PURCHASE 110 
NUMBER OF BOOKS ADDED BY GIFT 309 
419 
June 1 
1935 
TOTAL NUMBER OF CATALOGUED VOLUMES IN LIBRARY 13,977 
TOTAL NUMBER OF CATALOGUED TITLES IN LIBRARY 9,426 
1934-35 
NUMBER OF VOLUMES RECLASSIFIED 770 
NUMBER OF VOLUMES RECATALOGUED 1044 
NEW SUBJECT HEADINGS ADDED TO CATALOGUE 274 
NEW CROSS REFERENCES ADDED TOC CATALOGUE $92 


II. Outstanding gifts of the year include: 


Balzace 


given by Mrs. Cowee. 


Sartain, ed. Painting 2 volumes 
Smith, American illustrators 


\ 
¢ 


IIIe Use of the library: 


Morin, French illustrators 


Total circulation for the year 
Average circulation per student 


Number 
Number 
Number 


Number 
Number 


of students using the library 
of faculty members using the library 1388 
of questions answered at desk 


of interlibrary loans 
of books placed on reserve 


La comedie humaine (English translation) in 49 volumes 
Warner's Library of the world's best literature in 45 volumes 


1934-35 
7754 
16.93 


45350 


66 
2565 


Respectfully submitted, 
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Librarian 
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1935-36 


690 
188 
878 

June 1 Net 


1936 Increase 


14,953 976. 
9,888 462 


1935=36 


764 
800 
409 
602 


1955-56 


9529 
18.04 
70751 
1994 
4154 


59 
2660 
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ANNUAL REPORT OF THE LIBRARIAN 
for the year ending 
JUNE 80, 1937 
RUSSELL SAGE COLLECE 
TROY, NEW YORK 


I. OUTSTANDING EVENTS OF THE YEAR IN THE LIBRARY. 


1. Qn October 6th, 1986, the visit of Mr. Frank N. Bowles, of the 
Association of American Universities. 


a) 


His criticism end suggestions for the library were as followe: 


All liberal arts departments of the library except Mocern 

Language, shovld be built up, especially English and Social 

Sciences. In English, more sets of standard authors such as 

Hugo, Shakespeare and Emerson shoujd be added. The Modern 

Language department is greatly in excess of fis needs. 

The library needs more periodicals. 

There are "no books" in the Browsing Room. 

Possibly the seating should be increased. 

Library holdings should be checked with the Shaw list. 

Classified lists by departments should be kept of all additions 
Since Mr, Bowles! inspection. 

The book appropriation was inadequate. 

The iibrarian should have more authority in the purchase of books. 


Every one of these suggestions has been acted upon, in the 
intensive drive to bring our library up to the standards of the 
Association of American Universities. 


&. Checking librery holdings with Shaw - List of Books for College Libraries. 


This task, begun February Sth, and completed June 15th, took 
about 175 hours of student time and 150 hours of staff time, or 8} 
weeks. At the A.L.A. convention one librarian announced that it 
took a year to check Shaw, so we feel encouraged to have finished 
in four months. 


Through June, 1957 cataloging we have 5603 Shaw titles, or 
25.77% of the 14,000 titles listed in Shaw. 
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Special book appropriation of $3,000 received in March. 


Each liberel arts department head checked titles in Shaw 
which he felt the library should hsve, As many of these as 
possible were purchased, The greater part of the English and 
History appropriation was spent to fill in the gaps of older 
books, many out of print and hard to locate. For department 
allocation of this fund, see page 6 of t':{s report. 


Increase of annual book appropriation to $5,000. 


Chang's of policy in book~buyinc. 


The librerian rather than the Library Committee is to 
allocate the funds to departments, and she is to be the Pinal 
authority in selecting books. On this she will work in close 
cooperation with the faculty, She is also to be Chairman of 
the Librery Committee, which worke with her in an acvisory capacity. 


Plans for librery expension. 


a)Steff., Miss Marjorie Calhoun was exgaged as typist on March 10, 
1987, A reference end circuletion librarian and on assistant 
cataloguer have been appointed for next yesr. 


b)Building. Dr. O'Donnelits classroom 4s being made into a 
periodical room for next year, end the third floor of the 
library will be taken over. . 


Attendence during Conference and Reading Meek, Avril 12-16. 
Monday 505 
Tuesday 610 


Wednesday 652 
Thursday 522 


Triday 788 
Sa turda,’ 147 
Total 2,819 which is an 
average daily attendance of 470, contrasting with aa 
a a a a $07, in January 
” * " " $29, in February 
* a " " e275, in May 


At various times the students were seated even on the stairs, and 
asked permission to take reserve books to Thompson House, because of 
leck of seating space in the library. 
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8. Qutstanding gifts. 


a) The entire sheet music library of her late brother, given 
by Miss E. Gertrude Cowee, 

b) A Samuel Johnson English Dictionary, date of 1623, from 
Miss Lundin. 

c) Mrs, Almire Hart Lincoln (sister of Emma Willard) - Lectures 
on Botany, 1841, from Mr. Leo McDermott. 

d) Dumas ~ The Three Musketeers, a presentation copy from 
Kine Edward VII of England to Queen Alexandra, date of 
inscription, 1899, This is from ow trustee, Mrs. Harvey D. 
Cowee. 

e) A complete set of bound JL of Home Economics 1922-32, from 
Mise Florence E. Mead, 


9. Library Conventions. 


The librarian attended part of the nutional convention of the 
Special Libraries Association, held in New York City dume 16-Renc, 
and three stef?f mombers attended the American Library Association 


sonvention held in New York Jume 21-2bth, 


The meeting on Microphctozraphy showec the most significant trend 
of library progress today. This new technique will mare available to 
all libreries the text of ol< and rare booxs--even those in European 
libraries-—-printed on film. It will also simplify the problem of 
storage space for newsjapers. The films will "last as long as 100% 
rag paper.” A monthly volume of a nevspaper weighs 50 pounds; 
reduced to a pocket-sinze filmbook, 1% weighs less then 1’ pounds. 
There is no question that within two or three decades, much of our 
library reeding will be done from films rather than books. 


II. PROGRESS OF THE PAST 8 YEARS. 


1. Building Changes. 


In 1929 the library was housed on two floors of a small building 
on Ferry Street. 1980 marked the addition of a Browsing room and 
reading room, as well as third floor study reoms., Until 1950, the 
librarien hed no office or workroom; all cataloging, pasting and 
lettering being done in "spare momonts” at the desk, 


We moved into the present building in the summer of 1954, using 
two floors. Next year ve shall add a wing and another floor, and 
there will be two staff work rooms. 
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2. Librery Equipment . 


Library of Congress carcis, in use since 1931, ere a great 
time-saver, besides making our catalog more complete and accurate, 
In 1981 ve added the 0.8. Catalog and supplements, invaluable to 
both faculty enc litrary staff in book ordering, as well as 
cataloging. In 1956 the Education T:(ex wes ordered: and reference 
work will be facilitated next year by the addition of the New York 
Times In@ex and a complete file of the newsnanper, 


Mtil thie year, the reference collection has been vitifully 
inadequate, Our special appropriation this spring hes enabled us 
to bring wp the collection from 


150. titles to ° £48 titles 
£86 volumes 682 volumes 


which mekes it entirely up-to-date and adequste. We heve many 
additional reference books not classed as cuch, for leck of space 
in the reference room, 


A vertical file, begun in 1951, igs elso « valuable roference 
tool. Ow colleze scrap books, started last year, will when 
cempletea, be a permencnt record of all he events. At present 
they are complete from 1916 through 1922, with consicerable work 
dene on the 1926-1526 material, 


& Work :ith Students, 


Each yeer we have irded to give a little more time to library 
lessons for imcoming students, and to upper clase students, in- 
struction in compiling a bibliography. 


In 1925-6, duplicate copies of Social Science Orientetion books 
were placed in | four freshman Gormitories. This experiment has proved 
highly satisfactory. We are glad to add thet not a book has been 
missing from these collections in the ¢ years, 

4. "Behind the Scenes," 


One of our biggest tasks has been to get all library records in 
order and on paper, and this was not sccomplished until June, 1922, 
As a starting point, actual counts of books and carcs hed to be mace, 
Now any library statistics to the end of the past month can bes 
supplied at a mosicat's notice, 


With 13 and 2 staff members, unfinished catalosing had always 
been & problem. That was cleared up in 1935, With Miss Miske and 
Wiss Calhoun working through July 15, the extra cataloging, so far as 
we have Library of Congress cards, wild be finished this summer, 


Tae Maltsaat san ee Rk wine 


SRP fa aa age 


es ; 
j ait \ 4 ty \ 
aC OAR, Pree ayer i et 

i 1 pee ¢ j { - shi OWES he eo «8 

ri H AK | ‘ oy ' uy + i f j , yr DF tite te bene Be he Ph: % 

i) ‘ i H } { Hoviay ae Ah i (lH RE ARSE Saas P lb) datas 


aly t * ; iy 
ir iB 4 iH ; 4 

ashe vty 1 rbot? MEA: oh 
cme tihats i i" \ f \ Gs alla 
TGA aac tn IV NE W f ; 

Veo i { Git j i 
h We WAG Wi 3 
bis { ‘i . 
i P Te a 
] fs | 
bar? 7 (UN ae ‘ j ‘ f 
mcd ry Honea ebay Ae ye’ ta Wh ee aeain 

Sa aC AL Mie lag ' ‘i ; 

4 " ’ Ci ae a 

1 pis iF " 

ey! r if BW hy y wk 

* i 
f i) Sd SM bee 
en b VP lady fst et a 
mm ' ‘ n é 
¥ wet + 
A i ny t 
i 5 | 


lb ea ampaliae sy 
Be AD, 


Annual Report of Librarian, 1957. 
-5- 


A tremendous amount of reclassifying, recataloging, and re-filing 


has been corried on every years We now feel that the catalos is 4 
decidedly more usable tool. An suthority list was begun in 1931, 


ITI. HOP#S AND ASPTRATIONS FOR THE PUTURE. 


1. 


Re 


. 


I hope that some benefactor of ihe college will bequeath money 
to buy & vermancat Browsing Room coll. cvion which coule remain in 
the Browsing Room. Ai present we have to take books from our 
regular collection to put into this room, This vould be in line 
with Mr. Bowles! criticism of the room, 


The plece where we have least succeeded is in developing the habit 
of recre.tional reading among our students. Tae low cirewlation 
ficures show this, and very few books sore circuleted for other than 
study purooses. The fault has been due largely to lack of money for 
beeks not needed for academic work, With the increased appropriation 
next year, as well as a larger librory staff, more money anc time can 
perhaps be spent on this very important fumction of the library. 

In this matter the library staff might well work in cooperation 
with the faculty, 


Still more should be dome in ceiving instruction in the use of 
the library. Allotting a few hours of class time to tnis work 
would be mont profitable to the stuvents., The matter has been cls- 
Cuseed with the Director of Freshmen and other feculty members. 


We all feel that periodical binding must go on increasing as the 
college and library grow. 


I should like to see a drive made on filling gaps in our filiec. of 
aphemeral material, Subseribing te the Wilson vertical file service, 
now that we have a lerge enough staff to take care of the extra 
catty might be a good ste» in this direction, 


To my succcssor I leave the cif help ask of devising some 
scheme for preserving quiet on th i secead, and now the third floor 
of the library. 


80 many of our aims and hopes, expressed in past reverts, have 
been realized this spring, with the oromise of adequate funds and 
staff from now on. 
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ALLOTMENT OF £2,000 SPECIAL APPROPRIATION 


AMOUN ORDERS BOOKS NO 
DEPARTMENT SPENT OUTSTANDING PRICE 
dale) Oe NGS title vol. 
President $ 80.18 -— ¢ 80,18 - - 
Reference & general &84,19 § 8.20 287.59 - - 
English 657.96 125.98 788,94 7 15 
Social Sciences 
History, American 124,12 9.17 148.2¢ 1 10 
History, all other 69%.98 $818.10 60,21 $69.58 744,19 $887.48 5 8 
Economics 199,68 £6038 276,06 k rd 
Sociology 148.09 17.10 160.19 & 4 
Government TBait. 7280 8F.61 § 4 
Fine Arts 
Science 
Chemistry £5.90 8.25 4,15 ~ ~ 
Physics & math. 45,54 -- 45,54 - 
Natural Science 
Orientation 6.04 — 6.04 ” « 
Foreign Languages 
French 4,20 om AZ - = 
German 37450 4,00 41.50 - - 
Latin 40,25 — 40.25 4 4 
Spanish 24,14 -- Rand - 15 
Psychology & Education 50.91 7.83 58.54 - - 
Vocational cuidance 6.12 = 16.12 - = 
TOTAL $2745.90 $294.36 $3040.26 a7 68 


 ETOEOTEOEECETET TE lllllleeeeeeET——— 


Periodicals, ordered at $287.80 (estimate) will bring the Special 
Appropriation actually spent this year to $5,052.70. 
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STATISTICAL RECORD OF LIBRARY PROGRESS FOR THE PAST 8 YEARS 


This recerd begins with the lest year of Miss Conkling's librarianship, 
September, 1029-, and ends with. the last year of Yrs. Brown's librarianship, 


through June #0, 1937. 
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878 2,468 


]1,649 | 664 | 2,080 1,555 


total catalogued vols. 


in library 10,010 {12,565 45,710 | 15,977 | 14,955 16,445 
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wenn « No record kept. 

= 
r s Reference questions only. 
8 «x Summer catalocine, a special job, 


te = Title; 


Ve = Volume, 


Withdrawals are not taken into account in "No. af he » volumes, gov't. 
bulletins, etc. added,” but they are subtracted in "Total ho. of titL titles, “zglumes, 
gov't. bulletins, etc., in library," There 4s no record of any withdruvals of 
obsolete books and pamphlets up to 1930. In 1951, the collection was very | 
carefully sone over and such withdrawals were made, 
tu Respectfully submitted, 


Helen A. Brown 
Librarian 
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AMERICAN LIBRARY ASSOCLATIOW 


JULIA PATTON LIBRARY 
ANNUAL REPORT FOR THE ACADEMIC YEAR 
1957-1938, THROUGH APRIL 
RUSSELL SAGE COLLEGE 
TROY, NEW YORK 


The most recently published work on college library standards (McCrum "An 
estimate of standards for a college library", 1928) contains the following state- 
ment: "To meet the educational possibilities and opportunities set before college 
libraries by presidents and professors, such libraries need cultivation in at least 
four ways. These ere: 


(1) Increased provision and better organization of the printed materials 
in which knowledge is preserved. 

(2) Construction and administration of buildings highly specialized for 
service. 

(3) Development of an adequate staff which stands in the relation to the 
resources of the library that the faculty stands to the currieulum. 

(4) Stimulation to the formation by students of reading habits which will 
enable them to continue their education through life." 


Russell Sage Library activities of the past academic year are reported below 
with the foregoing objectives in mind. 


I. ADDITIONS AND WITHDRAWALS. 
Additions 


Since June 350, 1957 the book collection has increased 12%; the periodical 
collection 37.9%. 


The $5000 book approoriation for the current year has been spent with a 
view to strengthening the weakest parts of the book collection. Emphasis 
has been placed on the social sciences, particularly American history; his- 
tories € small European countries for which we formerly had no material; and 
complete works of standard authors both American and European. 


We now hold 28.8% of the 14,000 titles listed in Shaw. Until the supple- 
ment to the Shaw list appears, this figure will mean very little, since we are | 
constantly buying materiel which will undoubtedly be included in the supplement. 
Five indexes are now currently received. The Quarterly cumulative index medicus 
was added during the year as a result of increased need for such material on the 
part of the nursing and science students. 
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July 1, 1937 May 1, 1938 Net increase 4% of increase 
of cataloged volumes in library ' 16,445 18,438 1,993 12% 
of titles in library 10,953 12,112 1,159 10.5% 
of periodicals received 187 258 71. 37.9% 
of Shaw titles in library 3,608 4,030 422 11.7% 
of: volumes circulated for home use 9,459 11,457 1,998 21% 
Gifts 
aaa f 


Outstanding gifts of the year include Thomas Hardy's prose works given by Miss 
Elizabeth Kent for the Helen Cromwell Rose collection; 12 volumes of Public Health 
Nursing; and 13 volumes of the American Journal of Nursing from the New York State 
Medical Library. 


"| ‘Withdrawals 


; At the recommendation of the librarian, 178 volumes have been discarded as out-— 
of-—date by various faculty members. 


Budget . 


The library budget for the academic year 1938-39 calls for the allocation to 
departments of $3000 of the total $5000. In allocating the money, consideration was 
given to the following factors: 


i (1) Average cost per title of books in various fields of knowledge. 

? 2) Average number of such books published each year. 

) The title additions to this library in each subject field in the 
past two years. 

) The present title holdings of this library in each subject field. 

) The number of courses offered by each department. 

) Circumstances peculiar to this college. 

ise. Liberal arts courses given to nursing students both at the 

; college and Albany hospital. 


t 


II. FACULTY RELATIONSHIPS 


A. At the beginning of the fall term each new faculty member was sent the following 


: material: 
(1) A copy of the library regulations and services offered to instructors. 
(2) A copy of the library rules as affecting students. 
(3) A sample order card for books. 
(4) A sample sheet to be used in requesting books for reserve shelves. 


B. We are increasing the practice of calling the attention of faculty members to new 
books which may be purchased for the library, and to periodical articles of in- 
terest to individual instructors. 
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C. The librarians have met several times with the librarian and library com- 
mittee of the Albany Medical College. Problems in book purchasing for the 
nursing school were discussed at the committee meeting. The librarians, 
without the committee, have worked together on periodical binding policies 
and other problems of administration affecting both the college and Albany 
hospital. 


D. The college library committee has met twice during the year, the committee 
acting in advisory capacity to the librarian. The purchase of expensive 
reference sets and encyclopedias requested by faculty members was discussed 
and rejected. The budget for 1938-39 was planned and the future development 
of the library considered. 


ADDITIONS TO THE LIBRARY BUILDING. 


The addition of a periodical room has made it possible to collect all the 
bouna periodicals into one room and to display on open shelves all current numbers 
of magazines received, as well as unbound numbers for the past two years. 


Two rooms on the third floor of the building are now used for library pur- 
poses for the first time. The increased seating capacity due to these changes 
amounts to thirty-six. 


Unquestionably the present building, with its physical set-up of three floors, 
daes not promote the "efficient service...on the basis of easy, pleasant use by 
students, faculty and staff" recommended for college libraries. The ideal library 
of the future will undoubtedly be planned so that the students may have individual 
desks adjacent to books covering their field of interest, andthe staff may perform 
its duties with a minimum of physical effort. 


STAFF. 

One full-time trained professional member has been added to the staff which 
now consists of four professional librarians and one full-time typist. Each 
librarian has completed her first year of library school work leading toward the 


Master of Science in Library Science. 


One librarian holds two Master of Arts degrees in History and two others have 


done some graduate work in academic subjects. One has had experience in a scientific 


library, one has specialized.in- English literature and one in the social sciences. 


Our aim in developing the usefulness of the library is to see that the literature 


of each subject in this college curriculum is covered by a staff member with spec- 
ialized training in that branch of knowledge. 


STUDENT RELATIONSHIPS. 


Library Instruction 


In addition to a tour of the library and a motion picture on library pro- 
eedures, shown during Freshman Week, each freshman has been given two library 


lessons, 
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The first, given during November, was based on general reference books, per- 
iodical guides, the use of the card catalog and statistical material. Lantern 
slides, made by the chairman of the Visual Instruction Committee, were used as 
illustrative material. The second lesson presented the chief reference books and 
periodicals in the student's major field of work. 


Heads of departments and schools were notified that instruction would be given 
to upper class groups at the request of any teacher. Under this methoc, three classes 
in Textiles were given lessons on the methods of preparing a paper; the sophomore 
nurses were taken to the State Medical Library and a junior class in microbiology was 
instructed in the use of reference tools in science. This type of work with upper 
Class students is extremely valuable to them and should be expanded. Eventually, a 
question on library procedures should be included in all senior comprehensive exam- 
inations. 


Reference Work 


A definite effort is made by all staff members, when doing reference work with 
students, to emphasize methods used in searching for material rather than to give 
actual aid in finding it. 


Exhibit Work 


The reference librarian, working with student committees, has maintainea a per- 
Manent exhibit of peace material throughout the year, and during Lent, a display of 
religious books and pamphlets. Several smaller exhibits have been loaned and arranged 
by the students and faculty under the supervision of a staff member. 


Student Government Activities 


A committee of Student Government has been responsible for maintaining quiet in 
the library. This has been a most successful project. The monitors in all cases 
have assumed full responsibility. Student mass meetings were held to discuss the 
continuous loss of library books. The only solution of this problem is to place some 
one at the library door to check all people leaving the building. 


Borrowing Privileges 


With the increased book stock, it has been possible to make the rules regarding 
use of books much more liberal. 


MISCELLANEOUS ACTIVITIES. 


_A.+ A student in the Syracuse Library School was sent to the Russell Sage Library for 


two weeks of practice work during January. Such experience is required of all 
library school students and is similar to the practice teaching required in 
teacher training institutions. This was the first practice work ever done at 
Russell Sage Library. 


B. The librarian was requested to meet with the members of the Social Science 
Division and offer suggestions for reading during the revision of the syllabus 
for the Freshman course. 
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C. The cataloging and classifying of the new text book library for the School of 
Education has been supervised by a member of the library staff, although the 
actual work has been done by a student typist. 


D. Student's adjustment problems in the use of the library were revealed in the 
answers to a questionnaire submitted to each student using the library on one 
day during the November Reading and Conference week. From the librarians! 
point of view the answers were disappointing, since most of the difficulties 
mentioned were caused by the physical set-up of the library. Very few students 
stated a feeling of inadequacy in their knowledge of library methods and pro- 
cedures. When doing reference work with them, it is evident that many of them 
are unaware of the resources of the library. The answers to this questionnaire 
indicate that they are not conscious of their lack of knowledge or skill. 


E. A list of new titles added to the library is sent monthly to each faculty mem- 
ber. 


II .ZXAMINATION OF RUSSELL SAGE LIBRARY BY SOME STANDARDS SET IN MCCRUM'S BOOK. 


Russell Sage 
A. Budget standards College 
McCrum 1937-88 
*@ of total college budget spent on library . over 4%-12% 5.3% 
Average expenditures per student $25 e525 
(The above items must check each other) 
% of total library budget spent on books 40% or $5000 
to 6000 41% 
for 300-500 
| students 
% of total library budget spent on salaries 50% 53% 
% of total library budget spent on minor expenditures 10% 6% 
Average of costs of a group of twenty libraries giving reasonably adequate service 
to their institutions. 
Russell Sage 
McCrum College 
1936-37 
Average per student total library expenditure $52.00 $20.00 
Average per student total salary expenditure 17.00 ; 10.12 
Average per student total book expenditure 12.50 8.30 
B. Staff standards 
Qualifications for junior and senior professional assistantships are based on 
the completion of work for the bachelor's degree, one year of professional train- 
ing and experience in scholarly libraries. Work beyond the first year is recommended 
for the head librarian. At present, all our assistants meet the above qualifications. 


The acting head librarian has begun the work of the second year library training. 
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Status 


The position of the librarian should rank with that of the director of 
a school or head of a department. The,reference librarian, cataloguer and 
loan librarian should rank, on the basis of salary, with assistant professors. 


The present rank of librarians at Russell Sage College is that of Staff 
and the salaries are not equal to those of the teaching staff, with equal 
training and experience. 


PLANS FOR FUTURE DEVELOPMENT. 


The library instruction given this year has proved so valuable that it is felt 
by all staff members that this work must be expanded, particularly the work with 
upper class students. 


Closer cooperation with both faculty and students must be developed during 
Reading Week. There is at present not enough evidence in the library of creative 
work, other than term papers, being done during these veriods. 


Advice and suggestions to faculty members in the matter of book purchase must 
be continued and increased. 


RECOMMENDATIONS. 


It is feit by all staff members that the character of the work done in the 
library warrants a change in the academic status and in the salaries of all the 
professionally trained librarians to meet the standards of the American Library 

Association. 


Additional clerical help will release the trained staff members from much of 
the routine activities now necessary, and leave them free for the educational 
work which should be expanded. 
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JULIA PATTON LIBRARY 
RUSSELL SAGE COLLEGE 
REPORT OF THE ACTING LIBRARIAN 
WOR THE YEAR 
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Additions by gift 
. Friends of the Library 
Bequest of Mrs. H. D. Cowes 
Helen Cromvell Rose Collection 
Additions by purchase 


Circulation 
Seating capacity 
Hours open 

at . ® 
Membership 


- -  aetivities 


4, Relations with: 
. Friends of the Library 
Trustees 
oth Paculty 
ities School of Nursing 
A Studeats 


les _ Jnerease in staff 
| Accition to plant 
my mn Change in reserve system 
2 Establishment of departmental station 
Establishmeat of collection at Albany Hospital 
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ULIA PATTON LIBRARY, RUSSELL SAGE COLLEGE 
Report of the Acting Librarian 
for the year ending June 30, 1939 


The - academic year of 1938-1939 hes been marked by steady progress 
im all fields cf activity. The accompanying tables rill show the edvance in 
branches which can be measured statistically. 

Most important in its promise for the future was the organization J 
of the we of the Russeli Sage College Library, by a rroup of Troy 
pevple whose interest in the collere and love of books initiated this 
means to enrich the college library. In their first year of existence 
their 150 members heve given $655.50 for the purchase of books, and have 
presented 1,210 books, magazines and miscellaneous material such as photo~ 
_ BPaphs, scrapbooks, and pamphiets. Their gifts bear distinctive pook- 
Plates and are carefully listed in the librery records. 

Qutstanding among their gifts are a 169% edition of Cotton 
_ Mather*s Youders of the Invisible World, « lon: rua of the early years 
of the Atlantic Monthly including the first number of the first volume, 
runs of bound volumes of Codeyts Ladyts hook, Harper's Seribner's, 
Century, Review of Reviews, excellent collections of books on Exyptian 
archeclogy, early Greek and Roman civilisations, Recorus of the “ar of 
the Rebellion, aud sets of standard authors. 

The greatest single sift received by the library up to this 
time is the bequest of Mrs. Harvey Denison Cores, one of the founcers 
of the Friends of tne Library. She left her entire collection of over 
4,009 volumes to be shared by Russell Saze College and the Troy P blic 
Library according to the needs of each institution. As a result of the 


division made by Dr. Meader, acting as a member of the board of each 


a i a s a 4 
atk a ae $e pee a) 
Ey seta WL tg Pas amy =m 


. < "5 2 a 
ne 
a-eor awry 
Riv 

id OS aidia xi 

5 % ERI 4 

ve a, * 

ra 


eit eet 9 % Sage ae TRE 
F a ee r és 


(ia A se * oy Oita ‘ " eB al ) 
A 4 ‘ ae. a 
: - ’ : Pats 
kia t? oa i : - ie dy + ‘ 
4 ilies mn) ; 0 
ral e 4g ~ ‘ ‘4 » 
” , x or =i 
pS ome. As F 
ai ae. 9 ay ae : 
. ¥ = } f ter Asie hte 4 Pigs Ak, 1) P 
a Ve ae Ay ine - =n lay CRisalel Bi nee t 
i . | apis, Oh 
s . Bin emt ts iz » calls oy gray't 
‘ ‘ €. f ee wee ¢ 
eee Se acted FS rel re i} oF hier chart 
E t es, ip er one got Pm ers a 
es mi ‘ Pe ~ a 4 on L ‘ 4 A Ey ee ‘ 
; al 
: j He eure 
Sih Ve a AIEEE pe i 
‘ 
* 


os 


library, Miss Howe, librarian of the public library, and Miss Hort, 

acting librarian of the college, Russell Suge College acquired £,0z9 

volumes. The collection provided many complete works of standard 

authors in the fields of literature, history, travel, religion and 

art, as well as many unusual books of the early sixteenth anc seventeenth 

centuries. Altozether they form a perfect treasure mine for college use. 
In May, 1935, Miss Blizabeth Ment, of the inuglish faculty, 

established a collection of books in memory of Miss Helen Cromwell Rose, 

a member of the tinglish faculty from 1920 to 1987. These volumes also 

bear Gistinctive bookplates, and are adced to from time to time by 


friends and former students of Miss Rose; amons them are books bearing 
3 & 


-- interesting inscriptions by the authors, Sarah Cleghorn, Stephen and 


William Benet. 

While the acquisitions by gift were unusually large, tuose: 
by purchase, as usual, form the most important addition to the every- 
Gye voreing collection. Again, following the suggestions of Mr. 
Bowles, inspector for the Association of American Universities, the 
largest additions were made in the literature and sociel science fields. 
Proportionately fever alone vere added in Modern Languages as Ur. 
Bowles felt that field was already covered.in excess of its needs. 

The periodical collection was increased by the adcition of 
12 titles in the fields of literature, business education, and by 
another much needed reference teol, the International Index to 
-Periodicals, which lists scholarly material in literature, pure 


science, philolozy and the humanities. 


ral 
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With the increase in the number of volumes in the library 
it is gratifying to note the Lucruase in the use of the library, particu- 
darly as it appears in the figures of non-reserve circulation and tetal 
Circuiation per student. 

One disturting factor, however, is that there is not a 
greater amount of reference work; or, in other worus, that there are 
not more requests from stucents on where to find information, requests 


which would indicate that a large proportion of the student body are 


“embarking on an independent excursion into fields of knowledre new 


to them. 


During the year the library was open with a orofessional 
staff member at the Reference and Circulation Desk from 8 A.M. to 5 P.H. 
and 7 - 10 P.M. from Monday through Friday, and from 8 A.M. to 12.15 
P.M. and 1.50 to 4.30 P.M. Saturday. Students appointed by the Library 
Committee of Student Covernment Kept the library open for reading and 
study from 2 to 5 P.M. on Sunday. A request from the Director of the 
School of Sursing and observation of atteaduace by staff members indi- 
cate that there is need for the library to be kept open until 5.45 P.M, 
With the present staff and amount of work to be done it was impossible, 
to Go so this year; but it will be recommended for next. 

No attendance record has been kept since the amount of student 
help was s0 drastically cut in 1935-36. It was necessary to increase 


the seating capacity at the opening of college and again in November. 


There are now chairs, nearly all at large study tables, for 1853 


students or 26% of the student bedy, which fill to the limit the oresent 
available floor space ant so beyond the equare footarve of study space 


needed per reader. 
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There is a very great neeca for individual study tables and 
ehairs and sufficient space to enuble faculty ana students to york in 
quiet and comfort. The fact that accommodations for reading lack pos- 
sibilities for comparative orivacy and adequate study space undoubtedly 
help to account for the small faculty attendance. 

Miss Margaret R. Meyer, a member of the staff since 1950 and 
Acting Librarian for the year 1937-88, “as granted a leave of absence 
on faculty fellowship and spent the current academic year in study at 
the School of Library Science, Columbia University, to fuifill the 
requirements for a master's derree. She chose for her special research 
project an investigation into the reading habits of students at Russell 
Sage College and the effect upon them of the two annual Reading Yeeks. 
As a result of this study we will gain for the first time some measure-— 
ment of hor many of the stucent bog@y co non-required reading, what type 
of reading is done, what influence the course the student is taking 
has on her reading, what effect her living conditions may have, whether 
the student's academic. standing and intellirence quotient are reflected 
in her reading, and how the ReaGing “eek perious affect the whole 
student body and each individual's reading. A brief summary of this 
work was presented by the Acting Librarian at a meeting of the Faculty 
Gouncil in May. 

During Miss Seber’ absence, Miss Margaret J. Hort, Reference 
Librarian last year, served as Acting Librarian. Miss Louise FE. Miske 
continued as Head Cataloger and Miss “ulia E. Thorne as Assistant 
Cataloger. Wiss Mildred “oodcock, a graduate of New York State Collere 
for Teachers Library School, served as Reference Librarian for the 


year. Wiss Wargaret G. Calhoun continued as secretary and typist. 
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Student assistance, provided by the National Youth Administration, 
amounted to sleet weal 53 hours per week ‘through the year. 

Miss Miske and Miss Calhoun reported for duty August l, a 
month ahead of the usual time, so that a good yroportion of the book 
purchases of the current year might be wadelnincit ang listeti in the 
fall report to the Association of American Universities. Miss Thorne 
end Hiss Fooacock returned September 7, the usual two weeks before the 
Opening of college. Miss Hort was detained by iliness until October 
first. Again the professional staff members aS: es hours 
4B week on Guty in the library, and the clerical forty. 

During the year the professional staff shared the teaching 
program for the Freshmen. One hour of instruction in the use of basic 
reference materials was civen to all Freshmen, anti & problem requiring 
the intelligent use of these materials was done by the students and 
corrected in detail by the instructor-staff member. As the only 
possible place where instruction witn iantern slides could be given 
in the library is the Browsing Room, the two hundred end nine Fresh- 
men had to be divided into eight groups. As no provision for this 
very uscessary teaching is made in the reguiar class schedules, an 
extra hour of class atteucance and extra hours for work on the prob- 
iem had to be squeezed inte the already full program by each student. 
Because of lack of time in the schedules of both students and staff, 
we coula sot arrange for a second hour to follow up the stucent 
need ve further instruction as brought out in the problem. 

A second hour of class instruction and another orobliem were 


given in the spring to all Freshmen grouped according to their major 


~o- 


academic interest. This time the basic reference material in the 
specislized subject fields was presented; but again ao follow-up 
could be arranged. 

Ye feel very decidedly that such instruction can remedy a 
great and fundamental leck in the preparation of each student for 
all her future study. We recommend that definite and adequate pro- 
vision be made for it, either in connection with one of the regular 
courses, where methods of finding bibliographical information could 
ie tadent along with the class program as in English, or as 4 course 
of instruction in itself. 

During September and the first week in October the staff 


prepared a classified list of all books added to the library since Mr. 


Bowles’ inspection in the spring of 1957, which became part of the 


general college report to the Association of American Universities. 

In March, Miss Jean Salisbury, a student in the Syracuse 
University School of Library Science, did her required practice work 
under the direction of the staff. This is the second year thet a 
student has come here for two weeks of observation and intensive 
training in the rovtine of college library procedures. 

Beside these activities shared by the whole staff, indivicual 


members were responsible for the following cutiess 


Acting Librarian Head Cataloger 
Book selection Checking in Library of Congress cards 
Book ordering Classification of each book 
Relations with public Assigning subject heacings to each book 
oil " trustees ) Supervision of 114 separate operations 
" n faculty required to catalog each book 
" students Revision of filing 
ss " Priends of Statistics 


The Library 
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Acting Librarian Head Catalover 
Supervision of staff Supervision of student help in 
Preparation of budget Pasting 

* t reports Mending 
14 hours at desk duty Labelling 
li hours at desk duty 

Assistent Cataloger Reference Librarian 
Professional operations of cata- Periodicals 

loging Subscriptions 

Establish authors, names and Checking 

dates Shelving 

Prepare master catalog card College catalog file 

Subject headings ) Preparation for binding 

Official catalog Interlibrary loans 
Filing Government documents 
Supervision of all reserve vork Circulation statistics 
Reserves statistics Checking our holdings in 6 indexes 
Exhibits 19-20 hours at desk cuty 
16-17 hours at desk duty 

Clerical Assistant Student Assistants 
Correspondence . Read shelves 
Accounts for book orders Search for missing books 


Checking book orcer cards for our Help on reserve system 
holdings and bibliographical Paste bookplates, pockets, etc. 


information Letter with call numbers 
Accessioning each book Mend 
Checking bills Cut pages 
Ordering Library of Congress carcs 
Typing of catalog curds Jenitor-Pase 
Gift file 
Physical concition of Luilding 
. Professional Assistant at Sheive books and mavazines 
desk duty Place boots on reserve 
Take books off reserve 
Circulation Pack and uapack shipments 
Information Errands 
Supervising reserve system 
" shelf reading 


Location of missing books 
Pines and overdue books 
Waintein reasonable quiet 
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The Friends of the Russell Sege Collere Library was organized 
May 8, 1988, with 107 founders under the leadership of tne following 
officers: Dr. Crawford k. Green, President; Mrs. R. G. Betts and Mr. 
FP. W. Prear, Vice-residentss Mr. Stephen Sampson, Secretary—Treasurer. 
At the close of the college year the membership had grown to 150. The 
association held teo very interesting neetingn for members and their | 
friends. The first, in October, was addressed by Miss Elizabeth Drew, 
author and lecturer at Cambridge University, on What Is tae Modern 
Spirit in Literatures the ers oa February 15, was aucressed by 
Hendrik D. Middel of the Research Laboratories of the General Electric 
Compsny, on What's New in Science. On April <s, a most delightful 
meeting in collaboration with L'alliance Seicaninie was addressed by 
Mlle. Nadia Boulanger, on “hat Is Freedom in Art. 

On Januery 27, an exhibit of recent gifts from the Friends 
of the Library was held on the first two floors of the library builcing. 
The display included several hundred of the most unusual accessicas 
and filled the shelves of one whole room as well as specially arranged 
subject croups on the tables of the other rooms. | 

Number one of volume one of "Leaves From the Library", %o be 
issued occasionally by Friends of Russell Sage College Library, was 
prepared for distribution at the exhibit amu sent to the members at 
that time. 

Examples of all Friends of the Library material were sent to 
San Francisco for display at the 1949 convention of the Awerican Library 
Association. A reproduction of some of this gaterial a in the 
1988 edition of the American Library Association pampalet, Friends of 


the Library Croups. 
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At the annual meeting, Way 17, the Acting Librarian expressed the 
appreciation of the college for the inestimable benefits already received 
in this first year of organization. The resignation of Dr. Crawford R. 
Miediine President me accepted with great regrets; his interest aad enthu- 
Siaem are ina great measure responsible for the outstanding achievements 
of the infant association. The following officers were elected for the 
year of 1959-40: Mrs. Peter L. Harvie, President; Mrs. &. G. Petts and 
Mr. Frederick Frear, Yice-Presideuts; Mr. Stephen Sampson, Secretary- 
Treasurer. 

The library was represeated by the Acting Librarien at two 
meetings of the Trustees’ Library Committee. At the first, Dr. Creen 
reported the activities of the Friends of the Library, ana glans for 
the general benefit of the library were discussed. At the second, the 
Acting Librarian reported on the progress of the library since 1920 and 
om the condition of the library in compsrison with certain accepted 
standards. This report was expanced aud presented by lire Elmer Schacht, 
Chairmaa of the Library Committees, at the eee meeting of the Board of 
Trustees. 

The facuity library eneethian consistea of Miss Lundin, Miss 
Kingly and Dr. McMurry for the first term. Miss Xent was appointea by — 
the President to fill Dr. McMurry's place curing his leave of abseace. 
Three meetings of the committee vere hela under the Pepe ar the 
Actine Librarian as chairman. Discussions on maintainiag quiet ia the 
buildiag, handling reserve booxs, establishing closer relations with 
the teaching faculty, on the condition of the Library and plans for 


its progress all resulted in a general betterment and more iatelligent 
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understanding of the problems. The allocation of the book fund for 1939-40 
as prepared by the Acting Librarian with the advice of the committee ves 
passed aad sent to the President for approval. The $1000 fund of the book 
fund was allocated on the advice of the Acting Librarian. A recommendation 

that a representative of the library staff become a member ex-officio of 
the Faculty Council was seat to the Chairman of the Council in January. 
To date, no reply has been received. 

Supplying material for the use of School of Nursing students 
at Albany continued to be a difficult problem. The Acting Librarian 
participated in a meeting held in October with the Dean of the Albany 
Medical School, the Chairman of their library committee, their Librarian, 
ies Mayo and Miss Amberson. The discussion there resulted in a somewhat 
better method of handling loans of books betreen the two Libraries. 
Yntii the exact status of the School of Jursing Library in flbuny is 
Gecided,means of transportation and adequate administration and housing 
provided for there, the difficulties for both Albany and Russell Sage 
will continue. 

A very small collection of toeoks ae ie at Albany in the 
English and Sociolozy courses was bought from the $1000 fund in 1937-38. 
Ta addition to these, a small proportion of needed material for the tro 
courses was sent over from this library om short term loan; but we could 
Spare nothing for the Atierican history course. The librarian of the 
Medical Colleve procured as much of the rest as she could from the 
State Librery and the Albany Public Library. The entire collection 
from all sources, however, barely covered the most urgent useds. A 


permanent collection of basic reference materials for these courses 
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should be established there as soon 4s the present unsolved details of 
administration of the School of Nursiag are settled; and provision should 
be made to free books from this library for short term loun there as soon 
as the iastructors can complete the syllabi of courses to be given. 

Student reletions were curried on in the same manner as in 
former years. Freshmen toured the library during Freshman week with 
upperclass guides, saw the "Iatroduction to the library” film, and 
received their treo class hours of instruction. Problems of discipline, 
maintenance of quiet, missing books were handled through a committee 
headed by Mary Foster and appointea by Stucent Covernment. Yith the 
gifts from the Friends of the Library, small collections of "leisure 
reading material" were started in Vail and Tool Houses which we hope 
will form the nucleve for real dormitory libraries. 

Paculty syeakers before Alumnae groups have described the 
changes and progress of the iibrary, and outlined its needs. As a 
result, several gifts of books and money from alumnae bave been received 
during the year, and the Long Island Caaster sent $10.00 through the 
Friends of the Library. Many gifts, too, nave been acquired through 
the active interest of Miss “allinag, who has given invaluable assistance 
ae liaison with both Friends of the Library aud alumnae croups. 

An exhinit of outstanding recent gifts of faculty publications, 
of the Rose collection, and of early college sublications anu scrapiooke 
as held as a feature of Alummse Day. The interest and appreciation 
expressed by the visiting alummae suggest that such a display wight reli 
become an annual affair. 
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In the summer of 1953 more sheives were placed in ‘the Hrovsing 


Room and the begiuning of a real collection of so-called "leisure reading" 


material was installed there. The increased use of these books shors 


there is a very active cemand for « iarger coliection. <Acditicnal 
shelving was placed on the second floor and another room on the third 
floor was opened to shelve the iarge acquisitions of tae orecediag year 
and the Cowee bequest received in the fall. Three additional study 
tables and seventeen chairs were acquired in the fall to accommodate 
this year's enlarged student body. 

An acditional orofessional gtaff member has been secured for 
the coming academic year. Another clerical assistant is very urgently 
needed to allow the professionsi members time to fuifill tne truly 
professional aspects of college library work. 

An addition of four rooms from Siocum House ie now im progress, 
and will house the anticipated additions of next year and relieve some- 
what the restrictec stucy space. The additions on the third fleor vill 
house the Browsing Room and the Friends of the Library Room for valuable 
and rare boors. The present Browsing Room will be used for the education 
collection. 

With the growth in enrollment, holicings and use of tas library, 
the open reserve system became increasingly a source of lost tims, books 
ang energy. A change to a closed system run by student assistants with 
staff supervision seems imperative. Consequently, work has already been 
started to change the oresent reference room to a reserved took room, | 
to place the feference room in the front room first Ploor, aac to shift 
the science and applied arts collections to the additions on the second 
floor. 
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The President suggested that, with the establishment of the 
International Center in the fall, the collection of books in French might 
well be housed there to the Great advantage of the faculty aad students 
of French, A plan for the efficient transfer of the collection and for 
its administration there was drawa Up &u0 presented. To date, no word 
of a Gefinite decision on how thig departmental station is te be ad~ 
Ministered has been received, 

Aaother importent matter ptiil pending is the establishment 
of a reference collection for English, Sociology anc History at the 
Albany Hospital and the working-out of a schedule for short term loans 
of books from this library. 

This bas undoubtedly been a year of steady progress. “That- 
ever has been accomplished has been brought abowt through the inter- 
ested cooperation of administration ana facuity committee, the cen- 
erosity of the Friends of the Library, and the unfailine devotion 


of etaff members to the cood of the library. 


Respectfully submitted, 


v 


Acting Librarian 
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HOLDINGS 
BOOKS 
Total 

Ee Added by purchase Added by gift Withdrawn June $0 Shaw 
Sune 30 _Volumes Titles Volumes Titles Volumes Titles Volumes Titles Titles 
1938 2,954 1,783 467 | 7 178 19,075 12,699 4,184 
1359 5,550 1,901. 1932 91 46 22,554 14,554 4,441 


PERTOLICALS 


Titles received bdded Titles reeeived Titles bound 
June $0, i983 L1933~39 June £0, 1939 L953 1939 
£60 sae 270 25 £9 
June 50, i953 
Volumes received Cataloged To be catalored 
2,029 399 1,030 
FRIENDS GF THRE LIBRARY 
Yolumes received Added Wot auded Unbound periodicals Hiscellancous 
147 By purchase 923 327 1,033 8 Pictures 


1,250 By sift 656 Postcards 
2,029 By bequest (Cowee) $97 Photorraphs 
5,426 Total 1 Book case 


(Some of these have been added, but aot yet cataloged; sence they will not appear in the 
total volumes in library until next year) 
4 . - weg i 
HELEN CROMTELL ROSS COLLECTION 
Juns 50, 1933 Added June 50, i193 
Volumes 19E8—39 Volumes 
zl id 33 
| USE 
‘ 34 Student Total 
. Total Reserve non-res¢erve circulation Faculty Other 


1988 15,581 3,632 7,616 22.41 2,275 


58 
(1989 15,754 3,228 10,460 22.69 1,994 


circulation circulstion circuletion per student circulation circulation 
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Philosophy 
General Psycholozy Religion Sociolory Philolosy Science Yseful Arts Arts ature 


1958 43 
1939s 44 


Travel Biorcraphy History 


1958 146 492 2, 
1939 122 587 Z, 


6S0 «<00 
688 201 


Volumes borroved 
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CIRCULATION BY SUYLTECT 


Applied 
Economics Science Fine Liter— 


2,577 20 394 1,578 1,075 1,959 
3,210 25 937 1,990 1,149 2,467 
Foreign language Current 


French German Spanish periodicals Pamphlets Total 


860 45 46 1,187 B55 18,582 
428 37 67 1,580 179 15,754 
INTERLIBRARY LOAN 


Volumes ient to Albany Hospital 


1938 98 1:9 
1339 L357 180 
BOOKS PLACED ON RESERVE 
Yolumes instructors using reserve system 
19338 2,688 
1939 §,086 39 
CATALOGING 
Total cards Added Withdrawn Total cards 
June 30, 1938 1933-5 1953-89 June 50, 1939 
Public catelog 44,450 9,291 562 55,879 
Shel? list 11,294 £,540 78 13,956 
Authority list 6,754 1,586 5) 8,390 
PINANCE 
% colleve 
expenditures Per student 
Library spsat on library ; 
expenditures iibrary expenditure Salaries books Periodicals Einding Mise. 
1953 $18,696.00 &.2 $22.71 $7,846.00$4,868.00 $8781.00 $386.00 
1933 15,688.94 5.8 25.02 G,oeevade 5,085.55 815,50 486.85 725.60 
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REPORT FOR THE Yeak EDING JURE 20, 1940 


te the Library toth in tities 
exceeded those of any enw other scaceni¢ Fear. 


ti 
The regular $5000 suproorietion was inerecaed ‘by 91509 in 
Sctoter acd by 82500 in “eeenber, these extra cums being usen to 
| remedy our deficiexcies of teoks ia ali subjects ef tesic imocortance 
: ia sug coklece library, rsthor than to muy currest sutiicctions, 
whieh «4s vetsei vere curchesed ©1ta the original $9002 grant. 


\ kict of books for college Ditrerisg editec by Shaw, wae used 
a8 # basis fer selecting tities bought <ita the special Poude. Iu 
April 1940, «» supolemeut te the Bucw iist 6 sublishe:. This wiune 
. tas been checked agcingt our Rolcings om tae ressite show that ce 
ie nea orn 40% of the 1405 tithes in tae oricinel Lint, auc 31% of the 
i $,600 tities ia tae gu>sicment. 


Tarough the efforts of the Friends of Busael. Sage Literary «« 
have added. to our collection 1302 volumes by gifte of books aad sonay. 
Tairty volumes have bowen sreaeated for the Helen Cromwell Rowe col~ - 


leetica. 
Ek, PROFESSION SERVICES TO STUPENTO L4i PSCULTE. 


fdditiencl reference service hee been svelinbie for five hours 
Seth cay through the malateasacge of « references desk sn the sotend 
fieer of the building. 


Several tibliogresBies reivtiag to curreat college activities buve 
bees ~vblissed in Guill. 


Poms snatretion. 


Library inutruetion to freshmes war reorguniaed, to inciwde a ru~ 
test on the individual student's ability te use a iibrary. 4 sneenat 
Similar test ie civen «<b “kiliess end barteouta. Folioring tae ore- 
test, « library lessen was given to all frechuen, using se 5 xenne of 
appreseh, au English essigamest “Bieh required atiiity te ork iatelii- 
gently ia a library. Svek diract reiatiansbip betecen tie etudex te 
iecediates orebles and ter iibrary ieesen iscreases the value of Library 

 fastruction. 
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Phe Teck of sufficient high school orcericace a tae use of 
dibrarice, sus evident in the weseet Proshmen clase. Thirty. 
Snes per cent resorted having bec an organised jrograx of library 

in igh suheol, aixty-s.2 per cent hed very littie bel», 
enc @ight oer ceab Bad none. 


f is in forser years, several library lessons «ore given to sosorore 
; ene Junior clueece whith acted inatruction im coleetiag aad ore 
‘ : paring meterial for reports an cavers. 


‘Geek activities tnciu@ed purposeful dis leys «ith edeguate 
Cations, «ui speciai skheives contelaing nes lOoke. Durias both 
Renting Teoka exhibits of moks anc res:ing <ugguetione cers ore nised 
ené definitely linked ita clase instruction exrrent ot these tines. 

Adeiaietrstive cheages sexing for a gore efficient library srogro, 
inctivdec a serrate Seserved Book Reon, tad an atidec half hour of 
Service betegen 5900 onc 5250 we. Boncay througa Prides 


PICULTY 


ON eae eS 


. : belt ef professional rex Yeoving suggestions in bets beske ead 
periodicale kes bess Be iabeLnee fer tas faculty in the yeriecical recs. 


ae 
, 


The iibrerias attended Paculty Council! mectiugs at “hich rsorgeni~ 
setior of Bosding feck van conuidored, Recerds of student reacing cur- 
img these cerieds “ere resectec. Amiiyele of figures for the Setober 
week shoved « marked increszs in the circuistion of sen-resarved backs 
in the eeek oresediag Reeciog Perioo, anc en extreasiy high inereese 
@uring Beeciing Yesk Lieelf. About fifty-nine per cext of the studeate 
were regoontible for thie extra circuiaticn, 


The spring Beating Period showed au incresse above <verage of only 

Bt il7%.in sen-reseurved book circule tion, ce against « 277% juma for ine 

-e Teli Periad. Snip fifty-three per cent of ovr students borrowed aon- 
regerved bocks curing the Epring Jesk. 


Use ef Reserved tooks in the librery inereases more uarkesiy for the 
April Period than fox the October. 


Tt seems evident from these records thut tse Pall Rescing “eek vas 
tere suceessfui than the Sariag Poried, if sansured by tus stiaderd of 
Line ie ain books. 
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on thotr Library bebite aw prectiows ~nich muy give vs sone 


re ts included in its qestienssire to sonier stuc ate, ceverst 
ides of the relative time etudents « end in the college iib ary aad other 
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The iibrericn oreoared 2 recort for Unie came ties, Gas ving the free 


sy Litearties in the cietrict, onc alee ei eweluation of our refsrente serv.cus. 
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8 eoring 1940-42, 


The resident of the Friese of the Library orgeniseticn attenced two 
sectings of the Treeteee’ Comiittes, vhes general yolicles for agquiriag 
eifte for the Librery, ema -wbileity viene of the orgenization were cen~ 
gigereéd, The librerian attended ell meetiags of the erecetive council of 


the Priends of the Library, at assisted in the preceretion of the bsiletia. 


oubiishes ky thie org:nization. 


Those Libraries hove egain aseiatedc us materially by semcing to the Hedi~ 
teal College Library ut Albany i rge aupbers ef books in supplrdentar 
reading for tse aurelue atucents veesigeat at the hospital. Such « poiiey 
“ap edagted at a seoting of the ibeny “ublic Librarisau, the Hefereate 
tibroriox of the Stete Litrery, the Beciens Gollegs Librariau anu the 
Ruges. i Page libraries. 


Ressonsibilities ef the Becical College sue Rusae.i Sage for the satia~ 
factory execution of thie olen «ers dieariy defined @t the secting. It 
nee gimee become evident tact the Medical College Library nae not returasé 
when due the books sent to it from State Library smi Albany Public Library 
our students, enc it is Lecoming inereeeingly aggetent that we Gannet con 
tence to lmcose wyon the tea Albuny libraries for curviess shica they are 
sot obliged to give wa, wniene ~<« gers “lously carry out our obiige ous. 


certing the siteation t the Birecter of tie ycneol of Surging who has wade 


: te , effart to cooperate, bet Rag so jurieciclien over tne Medicus Col.ege 


for 


The Mussel l Sage Libraries hes no menns of volving ‘aie oreblies, beyonG s'e~ — 


f Ta 
} . ; eat 
j 
‘ * 
Tere vl Sy, 
' > “el 
a, 
; i) 
b ‘ i N5 
vs a t 
a 
oe am 
t 
. 
. 
} 
j 
! 


 Qae fulletiee srofeenionai efaff monber and cae nalf-tise clerk have 
een added this yesr to the er ense at eteff.. Theee siicitions sade ine | 
referesce -ork sopeibie sad tre osintensace of « Reserved Book 


— SFen0es 
Room sentioned before. Ine full-tine typist and ene fuli-tine sofeseional 


worker have teea texporartig oxoloyed to apeiat in sexing « duolicate. 


 @ateler for the French Library «mi to sels catuloc the extra aumber of 


becks purchsesi -ith tne sseti«al aporepriation. 
Reconacucat gaa for the etedemic ranting of the professional library 


. Staff sere requested by the President aad seat to ain ia Burch. This 


ateo ~Ould be « gratifying advance Bich @ixkt @ake ensicr coordi astion 

of Library and teachior ectivitics, becavee it onid rive academic sres~ 
tige to the library et.?f. Since thore is ao “bliahed salary echecule at 
Ruseell Sage College it is levosoible to. cuoe if the ilbrary oteff -ecVeives 
Compensation eGuai to. that received br tesching faculty of sisliar treining, 


- @xperieses and respousihilitiss. The tsiary of the Muegell Sage College 


Aibrarian is over tvo hundred dollers lower than the median salary for 
iibrerisxs in emall colleges of comperabie budget, holeings,anc etef", seeori= 
ing to oublished etativtica.. 


¥.. PHYSICAL PLANT... 


Plane for an eddition to the Librery to be biiit thie cumeer kevwe three 
maia obfectives; to srovide adequate samnee for sound end current cerlecicsis, 


| greater esace for the social science cellieciion, and sufficient zork roors 


for the library steff. Wot oaly vill these needs be cet, bet room for scveral 
years’ grovth will be srovided, and a future exjansion into the sd jccent 
dommitery will be scosrible «ithout peesee the gen@rei errangenest of Looks 
see Polloved, 


T¥. PLANS POR FUTURE DEVELOPRTNT ASD ACRIMISTA;TIVE PROBLY ES. 


&ithough thers are increased desands on the ,rofessional steff for reference 
ané bibliiegrs Mies) help, the amount anc type of reference aid requenteé in- 
dictates tint o large mumber of etudents fail te aax for help while dolng in- 
@esendent =erk in ecsecial fields. This fect is surpriciag iz view of tas 
eurricuim set up stich includes sro-seainar aui sepinar courses. £9) 5e4.a510B 
Set the itbrary eteff may be feiling ia this eppertunity to give service, 
caueed tae librerian te ack thet ilbrary iteme be inciuded on the sei f-survey 
qvueationusire te exmiors. | : 


There is incting « sense of comson pursope betwuen the educations prograns 
of the library aud ef the teaching staff, which reavits in poor, if euy 
coordination of efforts betveen the teo wumite. In order te bridge thie gap, 
several inetructers «ho teach semiacr courses om esising wethede of rascareh 
end the literature of special eubjects, have bees asked to jereit e acuker of 
the Library steff to attenc the seminar moetlage next year. It is Soped that 
the steff seebcr fa each cage “ili gein iagight to the —_ contents of 
tue wursce ati and that Library ecrvices be ered which will 
Siprlerer.t Bg es OPOETGR. = 
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INCREASE I USE OF Libeent 


£368 
| as a 1 ‘ ; or ‘ shes of ine . 
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HOURS PER BERK OF LIBRGRY SERVICE 


f e' , eae , Lea GL B/: 
a oe 1369—té=‘zTAR:COB | 
- = | NUMBER OF LIBRARIES 
| 21916 
z 1929 i 
og * 1339 i 
hae ¢ 1943 5 plug 1? time eierks 
Bet PRIGSLS OF LIBRARY GIFTS OF BOOKS amt SUREY POR lowe~ep 


— Wolumas donated Volusse edded 
ae ; 


*) Porty-four volures ourchase@ ith Priemie of the Library money. 


Folwumes disesrded or sold 
S62 


; BOLUIEGS TR NILE CROMPELL BOSE COLLECTION 
rt June i380 . duns 1960 


“er $i voluses 6&8 volumes 


PERCENTAGE OF Sak TITLES OTRRE BY THE LIBRART 
Bet, a id edition — Buppleneat 
ie . «ot zit 
rs. PUMCERTACE OF SHAY RUPE TNCE TITLES OTAEH BL THE LIBRARY 
et 2 | Q1é edition — | Supplenent 
ieee. | 49% 
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are élbeay Librarice, these libraries 
their servieos to ue, anc tae nursing 
eee “ail not te wets 


Adeintstrats aE es seed, pesen Liibuns Laclede 
Waal st wets, 3 pn =e ba refereace service. Both difficulties 
gre caused by the lack of gn «ttendant- éurisg geny hovrs when the 
 GSbrery te open, The employment of on extrainsd libraricn results th 

ihe 1c oo ics Aas nnenanioy tele or aaline te the 
rig ae from the orofessional ateff, “ho are camvered 
becovee the books needed are ut thw French library. 


' Respectfully submitted, . 
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 —s.s« STATISTICAL DATA. 
INCREASE IN BOOK STOCK 


fitles %of in= Volumes 4% of in« Surrent Bound % of in- 
la  erease crease periodicals periodicels | crease 
June 1946 29,112 46,321 : O46 21l 
June 1947 80,702 5.4% 47,669 51% S56 - 218 5.9% 


USE OF LIBRARY 


Average number of loans per student 


a 


Jlon-reserved books Raserved hooks Rotel 4 of dacresso 


Women Men Av. toth E 
29 vol « i. i SoS vole 5265 volo ' 
_ 80-6 15.249}, 2807 vol, : 5 od Tol. 51.8 yok . 1.5% 


(nobe Men's average pulled gonera) average below last years) 


PERCESPAGE OF SUA TIELES ONNED BY THB LIBRARY 


024 edition e 
| June 1946 46% | 60.1% 
+ dune 1847 — 46.4% 59.6% 
— : _- FRIENDS OF THE LIBRARY CONTRIBUT iONS 
mn i ; ’ ; ; 2 
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(1988<47 12,822 8400 ; SO albums 20 separates 


- 1948247 901 : vy 293: . 8 albums 4 separates 


ne 


QHAMGI MORAY ALS 
BOGLICO o shag LEO 


Toes Oo oanh gatont ERex- alld 30% sogot 
AEG otras PAPe iy <n 
AOITe AGOT S gah HOWE 


fete “gt to 8° gagefol  <nt to & 


eh afapicakred 4 2280 6k het Lemar 
. os , Pha ‘OBR TE 0) Med 
TABALE TT, BBO 
hebuta Teg. aiaex- to Sedium ogenia 
ree, Fo. xf NT z ! C hosrtomst lt Hage! 
adod eer 
bs 1% E @ $5 y lor Ge % 3 : vate ; f 
We J efow Sit Soy hy. a Sere $288 foe Sede 
(atiaey deal mre! vanney oe Bee ppp Emc ie, ier 


+ 
# * 


TAPAII MEY YS CoAWO aces rie ao sonceEO 


jaegetoue pte BaD ee 
eL. Oe ms aeeL idl ve 


t 


BOs 1 PUG! TE g09 Wana LT at 30 SOHAL 


* gaiiikeon es 2 bent 
ania@rTagqes OS acu Le Of 
sodorages & ganz La 8 


a a a 


il. 


fil. 


oo 


INTRODUCTION. 

Any given year on a college campus has its own particular 
emphasise on academis activity. In the year just completed, establish- 
ment of a Men's Division and subsequent work with veterans, has 
affected nearly every library function. Practically all major itens 
discussed in this report reflect, in some way, the existence of thet 
newest college undertaking. 


BUILDING PROBLEMS. 


Book Sp 268. 


Plans to alleviate congested plant conditions were approved by 
Mr. Lersen in February 1947 and sent to President McKinstry on Merch 
21, 1947. Itia hoped that the suggested alterations can be made 
before next September. Crowded book shelves in the Periodical Reon 
end in tho small room housing Paycholegy and Religion create the fore- 
most building problem which has, indeed, oxieted for seme time. 


at is pertinent to mention here, however, Ghet the increased 
studemt body of both men and women dally and nightly on this campus 
(approximately 195 more than in 1945-46) produces a congested end 
noisy first floor in the Library. There is not sufficient seeting 
capacity on that flooy during certain hours, to care for all who wish 
to do reference work, read reserve books and consult magazines. Con- 
sequently, more people than formerly are constently passing noisily 
up and dewn the stairs, creating a situation which appears to bse one 
of confusion, when in reality, it is only the result of too many 
poople using, at ome time, sn old building which hag fow soumd-deaden- 
ing properties. Early in the year there were mmy more disciplinary 
probleme in the library than for any past year. Undoubtedly we have | 
with ua for the first time the “boy mects girl in the library” problem 
so common to co-educational, institutiona. Dealing with students govern- 
ment officers through Mise Seudder has markedly lmapreved the situation, 
but 4% etill takes constent watching to maintain an atmosphere even 
reasonably quiet fer study. 

It ia difficult to keep tho air fresh throughout the building 


without oreating extensive draughts. Staff working quarters are se 


congested this yoar thet adequate ventilation is impossible without 
exposing some one to a gele of wind. A total of thirty-four working 
gaye have been leat thie year by staff members because of respiratery 
ilimeeses alone. It is earnestly requested that Mr. Larsen make some. 
recommendation for bettering ventilation facilities, partioularly on 
the first gas of the building. 


EY. . REFERENCE WORK, FORMAL PEACHING AND CIRCULATION WORK. 


GS. bid es 


fhe usual plan of introducing freshnen women to the library during 


Freshmen Weel was modified and used for the men. In spite of such pre- 
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cautions, the first few weeks of classes found the library staff 
staggering under the impact of adjusting over three hundred new people 
to using this library. Reference records show that the man student 
expects and receives auch more help than his female counterpart. He 
is, es @ rule, a very serious student, he needs much direct help in 
adjusting himself to study habits after en intervel away from school, 
and conssquently gete considerably more attention from the Librarien 
on reference duty, than doss tho women student. To give him the same 
anount of help as the woman student gets, often requires twice the 
anount of time. The tables below show figures from September 1946 through 
April 1947 for refsrence work done with men and women freshmen during 
those months, and also figures for reference work done with women during 
the ontire yoar 1945-46. The evidence indicates that men-are asking for 
and receiving much more attention than women, and that the work of the 
professional librarians has increased Sremendously » 

It should be noted also that what is termed “routine reference" worl 
with freshmen carries a strong element of taaching when handled adequately. 


ROUTINE REFERENCE QUESTIONS ANSWERED 
Total for otal for | 


| Yeer For Freshmen Women for Mea : 
[1945-46 862 no mon 


1194647 


(Cchrough April) 522 


Persent of 


iNCTEase 5.5% 29 8% 63.7% 


FRESHMEN REFERENCE QUESTIONS BY SUBJECT 


Your English 101=2 History 103-4 felctory: 101-2 = other courses 


Wamern Mer Womeor PROT, E 28) 4 Non Women Ae: 


bossa " 67 al 42. ~2 nomen 48 ——~S«SO 
BURT OVED ADRS : 
forma, Teachings 


The anount of formal teaching déme by the professionel staff for upper- 
class students has remained about the same as in previous years. Freshman 
instruction has increased amazingly aes shown by the following table. 


FORUAL LIBRARY TEACHING GIVEN TO FRESHMEN 
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Routine processes at. the Cirouletion Desk show-a sherp rise 
in time requirements tretable to increased student registration, 
Delby there are mre overdue end fine notices te send, more 
Gelephone cella te meke, more books to charge, discharge end shelve, 
move panphleta and magezines to est for students and to pub ewey 
heter. A rough estimste of insreased work at the Cirsuletion Deak 
sen be placed at about thirteen percent a bove former years. 


Vo STARP. 
Wore Load. 


4% this point in the revert it ia advisable %.o0 look ever the 
iast two sections from the point of view ofa harassed library staff. 
Ali the extra work is being carried by the seme number of professional 
Librarians employed since 1989-40. Urs, Ruete, a full-time secretary 
clerk, wes hired for halfetimo lest summer to relieve Mise Calhoun, 
and with no anticipation then of having to meet problema of inoreased 
registration. Even using Mrs. Ruste for full time library work thig 
year has meent thab in reality we hare had the addition ofone half. 
tims clerical porgson to meet and cops with this year's extra work, — 
While Mrs. Ruste has been extremely helpful te us, she is not qualified 
te do library work other than the routine typs, consequently the pro- 
fessional library staff hes carried the greater part of the extra work 
dead. According to American Library Association standarda, a library 
carrying the service load now carried by Russell Sage Library should 
have six profeasionsl librarians; and at least forty-eight percent o% 
its totel staff hours should be clerical. 4% present we have five 
iibrarians and about forty-three percent of our total ateff hours ere 
clerical. 

Last October, when this situation was discussed with the Deano f 
the College, the Librarian agreed te make every effort te carry tho 
added work with the precent profeseional eteff, on the assumption thet 
the greatly enlerged student bedy was a temporary matter, end that other 
departments were ca¥rying extra work with no additional personnel. How- 
ever, 1? this college continues its program for f reshmen mon and if some 
mon are retained beyond the freshmen year, it is probably expe@ient to 
reopen the question of additional professional help for the library 
during this emergency. 
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Salaries. 


in June 1946 the Board of Personnel Administration of the Amsricen 
Library Association stated that the minimum annual entrance os base 
salery for beginning Library positions in profeasional servicé shovlkd be 
not legs than $2100. There ere two librarians on the Ruesell Sage staff 
: with from four to nine years' sxperience who will get only §1900 next 
year. Had it been necessary to replace either of these psople thie spring - 
4% would have been impossible te do so through a reputable graduate 2 
iibrery school. Beginning ssarch for a possible replacement for Wise Hore 
brought forth statements frem the graduste schools that the going rate for 
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persenus with the intellestual equipment desired for her position Was 
at least $3000. It is also evident that salaries paid te our two 
secrétaries are under the prevailing rate of the community. For this 


reason alone we ere losing Mrs. Ruete next year. 


STAFF WORK WITH FACULTY COMfITTEES. 

Miss Hort and Mise Mieke have coach served on long-term planning 
committees this year, one for the School of Arts and Scienses, and the 
other on the all-college committee. fo both ¢ roups they have contributed 
blblicgraphies. They feel, however, thet with the prese of work within 


,the library, they have.been unable te do a setisfactery and thorough 


piece of bibliography making. Much of the searching for new material to 
ba bought for committee use has been done by the Librarian. The sane 
pressure from students who mist be helped, has been felt by ether staff 
members. The Librarian, as a member of the Audio-Vigual Aids and 
Vocational Guidance Committees, hag been considerably less useful advis- 
ing feculty on the selection of materials than she could have been. 
During the winter we recsived a valuable gift of pepors and letters of 
imme Willard, material ef undeubted importance to gcholexs, The 
posseseion of these papers should be reported somewhet in detail to 
othey libraries end to historical societies. The Librarian has ha@ ao 
time for such work, importent as it is. 


BOOK STOCK AND BUDGET. . 

Buying problems have bsen somewhat lighter this year then at any 
time since 1941-42, largely because the big jobbing concerns are better 
staffed. Quantity book manufacturing has increased very little due to 
continuing paper shortegs. Prices of booke, periodicals and binding 


_ Fose so abruptly between dune and December 1946, that it became neceseary 


to ask for an additional sum for the. library book end periodical fund for 
1947-48. The amount requested, $1000, was granted and the budget for 
next year has teon planned on the basis of $6000. 

The took stock was inadequate for a few of the men studente while 
they were writing long papers for English. Phat fact is not surprising 
because men's interests lie with technical subjects particularly connected 
with World War II, whersas women's interests do not. We have been able 
to supply pamphlet and periodical. meterial in some cases, end in others, 
have dirested the men to other librarice. It is manifestly umroasonable 
to spend much library money for books of the specific type wented by 
freshmen men because, what they wanted is not the type of matorial 
normally selected for this library, end also becanse there is no way of 
anticipating the term paper interests of next yeur's group. There is 
very little liklihood that we will ever again be asked for technical in- 


. formation on large Russian dems, or details on the orgenigation of large 


corporate industries. 

The necd for a microfiln projector is increasingly epparent. We 
already have five years of the New York Times on film which must be 
carried by the user to R.P.I. Library te be reade Several faculty 


members now engaged in research could moke excellent use of a microfilm 


reading machine ifwe owned one. 


oa 


Gan 
- As noted in last year's annusl report, there are now in the librazy 
1398 back numbers of journels ready'to bind. It is essential for the 
preservation of this literature,as well ae fors peed and efficionsy in 
use, that thase magazines be bound as soon as the college oan afford to 
- € 9 so. The estimated cost last year was $3187.70. Since thet time bind- 


ing prices have risen about seven percent making the cost of the project 
about $5500. 


Viti. FRIENDS OF THE LIBRARY. ~ 

the past year has been one of renewed activity. The Friends sponsored 
ene xhibit of beoks called The su Books of 1945, selected as examples 
of excellent book making by the American Institute of Graphic Arts. That 
éisplay was on the campus for three weeks in April, end was moved to Kellas 
Rouse forone day. On that evening Miss Florence Booohever of the Book 
information Section of the New York State Library lectured delightfully 
et the Little Theater, epecking on "Outstanding Books of 1946." Mr. 
Wayne Davie and Missa Allen, using facts supplied by the library, prepared 
si eight: page illustrated boeklet promoting the Friends? organization. 
fhie publication has been widely distributed among members of the socicty, 
alumnae and potential Friends. 


IX. SUMMARY AND RECOMMENDATIONS. 
Summary. 


The foregoing review of the year's activities indicates that very 
Little hag been accomplished in the way of completing long-term jobs. 
‘The . staf? books of library policies and routines has been revised and 
retyped; and the government document. collection has been completely raor- 
genized, : 

On the other hand the war documents section of the vertical file, 
inserious need of reorganization a year ago is still untouched. He 
lists for exchenge work with other libraries have been prepared this 
year, an obligation which should be met because we are continually re<- 
ceiving pericdicals end books through the exchange system, and have cone 
tributed little in return. As stated before in the report staff membera 
doing committee work have felt that they could have contributed more, 
had they had time te do the work. fhey have distinctly felt that men 
students have been helped et the expense of women students, and that 
thoy have been obliged to slight certain areas of library service to 
students such as formal, instruction to upperclass groups and individual 
assistance to seminar students. 

Perhaps we should not hope for too noticable achievements in such a 
busy year as thia has been. Nevertheless, a period of work time passed 
only in a losing effort to keep up with daily demands and emergencies -is 
far from constructive. ; 


Re comnendati ORS 5 


In conclusion, stroug emphasis is placed on the desirability of 
-Making the alterations suggested fer the building as soon as possible, 
Preferably during the summer of 1947. If the progrem for the Mea's 
Division continues beyond one more year, or if the total student body in 
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“19% 7-48 is larger than that of 1946-47, it is recommended thet renewed 
consideration be given to adding one more professional member to the 
staff. Finally it is suggested that during the coming year, there be 
oe - a joint Aduinistration-Library gtaff diseusaion of the report on the 

_ condition of the library, submitted to the President and Dean of the 
_ College in November 1946. 
: f Respectfully submitted, — 


Margaret R. Msyer 
Librarian 
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JULIA PATTON LIBRARY 
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I. STATISTICAL DATA. 


INCREASE IN BOOK STOCK 


Per Cent Per Cent Per Cent 
; of of Current | Bound of 
) Titles Jnerease Volumes Jnoresse Fseriodicals Periodicals Increase 
June 1947 80,702 47 , 660 304 218 
June 1948 32,306 5.2% 80,467 5 9% 333 234 7 3% 
— 


£ USE OF LIBRARY 
Student Circulation 


Average Number of Loans por Student 


me. Non-reserved Books Reserved Books Total % of Increase — 
| Women Men Avs Both 
SO.6 vol. 16.2 vol. 28.7 vol. Sel vol. $1.8 vol. 


$6.3 vol. QL vol. SO vol. Se VOL. 26 vol. : 10% 


BOOKS BORROWED FROM OTHER LIBRARIES ' 


Litles fe of Increase 


194647 42 | 
1947-48 82 106% 


7 4 _ FILMS BORROWED 
| 
‘C | Ona. ° creas 


7 1946-47 15° 
Aa 1947-48 48 269% 
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If. INTRODUCTION. 
*% 

A re-reading of the Annual Library Report for 1946-47 vividly 
calls to mind the impact mede on library ectivities during that time 
by the Men's Division in its first year of existence. In their sec~- 
ond year on the campus, men students, except by adding to the total 
numbers served, have not heavily increased the professional work of 
the library staff. The constant confusion of last year has been re- 
duced somewhat, partly because the teaching hes been done almost en- 
tirely by Russell SegeFeculty, partly because the library now has 
precedent for handling probleus arising from the Men's Division, but 
primarily because the new men, as the table below shows, have neither 
berrowed books nor sought the librarians’ help to anywhere near the 
extent that the 1946-47 group sought it. This fact is particularly 
trug for classes in English, History end Economics for which latter 
subject Sociology was substituted this year. In fact, the men's re~- 
cord compares very unfavorably with that of the freshmen women of this 
year. Members of the library staff, attending the April Convocation, 
remarked thet a very large majority of the men present had never been 
seen in the library. How it is poseible for such a large group to do 
work on the collegiate level without using the library as extensively 
as either the freshmen women or men of last year is a puzzling question. 


REFERENCE WORK WiTH FRESHMEN 


Reference Average Questions %of |. 
Questions Asked per Student orease 


KNON-RESERVED BOOKS LOANED TO MEN FOR HOME USE 


Average Loon 
ota) Volumen per _ Student oof Decrease 
hy td 2:3 ie ee EP 
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IIi. BUILDING PROBLEMS. 


Book Space. 


Plans to alleviate ccnjested plant conditions were approved by 
Mr. Larsen in February 1947 and sent to President McKinstry the follow- 
ing month. Except for two immediate necessities it was decided that, 
because of labor shortage, the bulk of the work could be done gradu- 
ally through the year 1947-48. In January 1948, Mr. Humphreys asked 
for a still further postponement of alterations until the Sumer of 
1948. This request was approved by the Trustee Library Committee on 
January 14, 1948. Consequently, it now cannot be stressed too urgently 
that the changes approved more than one year ago be made in their en- 
tirety during the coming Summer. Overcrowded bookshelves in several 
rooms and unworkable basement storage sections for magazines make 
alterations imperative. 


8 tTLON 


First floor reading rooms are still crowded and noisy due to con- 
stant passage to and from the street and upper floors. As stated in 
last year's annual report, satisfactory ventilation of that floor is 
impossible without exposing someones to a gale of wind or an unpleasant 
draft. The request that ir. Larsen will make some recommendation for 
bettering ventilation is repeated here. 


IV. SERVICES TO THE PUBLIC. 


Reference and Circulation Work. 


As far as it is possible to measure per capita reference services 
to students, the record shows, for the entire College, a drop of fif- 
teen per cent from 1946-47 to 1947-48. Since the decrease in ser- 
vices to men students was slightly more than sixty~seven per cent, 
and for freshmen women five and one-half per cent, it is evident that 
the requests from upper classmen for reference help have pulled the 
average up considerably. 


Records kept on circulation of books show an increase of ten per 
cent in per capita circulation. In spite of a slump in the period 
1946-47 this figures has been rising steadily for a number of years, 
end now as far as can be determined, compares favorably with several 
colleges operating on progrems similar to Russell Sage College. It 
is unfortunate that per capita circulation for the men is so low aa 
to bring down the general average for the College. 


Vv. 


Library instruction to upper clasemen has received new impetus. 


Senior students in Biology, Chemistry, Home Economics, Merchandising, 


Physical Education, Secretarial Science and Seciolegy have met with a 
member of the library steff for from. one to three hours instruction 
per class. In the professional school groups it has been necessary 
to stress preparation for the general examination, presenting library 


resources unlmown to Seniors until tho time of instruction, but never- 


theless highly essential for the proper execution of the examination. 
Unsure approach to problems, sloppy library work habits and resulting 


gonfusion underscore the librarians’ conviction that some students 


still go from the freshman to senior year without being obliged to 

use the library for a long piece of investigation. Im addition to 
upper clases instruction, fourteen sections of Freshmen English, one 

of Freshman Hygiene and two sections of History and Philosophy of 
Education have had library lessons. The program of teaching for 
Freshman is now well established and reasonably satisfactory to the 
English Faculty. However, any plen for continued library instruction 
depends ultimately on the belief of the classroom teacher that it has 
value for the student. One of the insurmountable obstacles to devel 
oping a permanent program for library teaching is traceable to constant 
turnover of faculty personne]. New instructors mist first be informed 
of the staff's desire to teach upper classmen and then be convinced 
that the teaching is effective. 


STAFF. 


Personne)» 


Miss Drake's resignation again calls attention to the library 
salery problem. Always a cooperative member of the staff, with a 
gracious manner toward the public, but with distinct limitations in 
her ability to grow intellectually and to take responsibility, she 
goes to Rensselaer Polytechnic Institute for a salary favorably com- 
parable to those received here by people of greater alility. Her 
replacement has been difficult, since reputable graduate library 
schools such as Columbia .and Syracusewill not recommend to us for the 
salaries we offer. 


Work joad 


Gratifying increase in the use of films by our own Faculty has 
added a noticeable emount of clerical work to that of former years. 
An unusually serious-minded and industrious Freshman class has asked 
that we borrow more books from the State Library for its individual 
investigations, than we have often borrowed in one year for the entire 
College. Their enthusiasm and zeal for academic work has made them, 
for the librarians, a highly satisfactory group of students with which 
to work. 


VI. 


Vit. 


VIII. 


STAFF WORK ON FACULTY COMMITTEES. 


Mise Hort and Miss Miske have again each served on long-term plan- 
ning committees, one for the School of Arts and Sciences, the other 
for the all-college committee. Miss Miske and the Librarian have been 


members of the Audio~Visual Aids Committees, and Miss Hort, a member of 


the TreeCommittee, the Honorary Degree Committee, and Secretary of the 
Faculty. The Librarian hes continued to serve on the Faculty Council 
and Vocational Education Committee, and has acted as chairman of the 
Faculty committee to revise the College By-Laws. Time-consuming as 
this committee work has always proven to be, it is of inestimable value 
in bringing the staff members into contact with teaching faculty be- 
yond the limits of usual library service. 


BOOK STCCK AND BUDGET. 


Mounting costs of books, periodicals and indexing services have 
eaten heavily into the additional $1000 in the current year's book 
budget. Binding costs are unpredictable, having risen forty-seven 
per cent fran 19435 to October 1947 with every indication that there 
will be another increase in October 1948. 


The need of a microfilm projector has been stressed for several 
years in the library report, and this year also has been reported by 
the Audio-Visual Aids Committees. With the New York Times from 1989 to 
1945 now available in this library only on microfilm, the potential 
user must either carry his film to Rensselaer Polytechnic Institute 
Library or go without the nodded reference. A number of faculty mem~ 
bers doing research in Science, History and Sociology have frequently 
expressed their desire to uss such a reading machine. 


FRIENDS OF THLE LIBRARY. 


Valuable gifts have come from many Friends. Already 624 volunes 
from the estate of Miss Sareh Tibbits have been catalogued, and there 
ere still several unpacked boxes of books. Among the items of inter- 
est in that collection are a first edition of Johnson's Dictionary of 


tho English Lenguarce, 17553; over four hundred tound journals, including 
the Gentlemen's Macazine, I) lustrated J.ondon News, and the Edinburgh 


Reviews; and numerous other books of historical and literary value. 
To adequately store this gift, Mr. Sohacht purchased and gave to the 
library three exceedingly beautiful book cases from the Tibbits house. 


Mr. Hammond presented e variety of titles from his personal libra- 
ry, and also a number of Troy imprints difficult to find through com- 
mercial book channels. Mrs. Thomas Desmond sent a check for one hun-~ 
dred dollars. 
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For the society, the past year has been one of outstanding activity. 
In October 1947, the Friends sponsored a buffet supper meeting at tho 
Troy Club, et which Colonel Frank McNamee Jr. of Albany spoke on the 
bombing of civilian communities. In February 1948, Dr. Charles Gos-~ 
nell, State Librarian, discussed the "Future of Books and Librarics" 
before the group. The tenth anniversary of the organization's found- 
ing was fittingly celebrated in May by a dinner at the College Dining 
Hall, followed by a delight#ul program patterned on the well-known 
New York Book and Author Luncheons. 


SUMMARY AND RECOMMENDATIONS. 


The foregoing review of the year's work shows that gratifying 
progress has been made in teaching library procedures to upper class= 
men. Student use of the library has declined in terms of requests 
for reference help. 


With the oxception of the addition of the Periodical Room annex, 
the building program is exactly where it was one year ago. 


The perennial question of money, at present felt in every depart~- 
ment of the College. shows up nost clearly as a library difficulty in 
relation to salaries. Solution of the problem will begin only when 
all professionally trained librarians have compensation comparable to 
teaching faculty of equivalent education, experience and responsibility. 
In this connection it should be stressed that the New York State De- 
partment of Education and several leading universities recognize the 
B. &. degree in Library Science earned in addition to an A. B. degree 
as equivalent to a Master’s degree. Until this College does the samo, 
it will never be possible to attract young women of promise to the 
library staff. 


it is regrettable that lack of adequate salaries prevents any 
long renge plenning for evolving a library staff with sound and varied 
academic backgrounds supplemented by some library training. If it 
were possible to attract to the College librarians with a graduate 
degree in some subject as woll es one in Library Science, a more stable 
end therefore stronger staff could be built up. Such persons could 
work closely with the Faculty in surveying and developing the book 
stock in given areas and in furthering the library's teaching program. 


Miss Miske's coming retirement will find us with no mature person 
trained to carry on her work unless, within the next two years, we are 
able to find and pay someone who will be an adequate successor. 

Respectfully submitted, 


Margaret KR. Meyer 
Librarian 
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ot § ‘STATISTICAL DATA.  Coupiied through Kay 31, 1949) 


INCREASE IN BOOK STocx 


Per Cent Per Cent 
: of or Current Bound 
— Eities increase Volumes Increase Periodicals Pariodicals 
dune 1948 32,306 £9,467 383 234 
duns. 1949 355,820 4, 6% 52,602 4.2% S27 240 


USE OF LIBRARY 
Student Circulation 


4Sverage Number of Loans per Student 


Non-reserved Books - Beserved Books. 
Women, wien Ay. Both | 
1947<48 6.3 vol. 9.1 vol. 30 vol. 3.3 vol. 
1948-49 35.1 vol. 10.3 vol. 30 vol. 2.4 vol. 
Reference Work ) 
. Total of Routine and Search Questions Answored snd Per Cent of 
ee Bibljiogrerhies Compiled Increase 
= 1947-48. 1010 . 
- 1948-49 1281 26 8% 


FILMS BORROWED 
1947-48. 49 
1948-49 48 


if 


_ FRIENDS OF THE LIBRARY CONTRIBUTIONS 


‘Rooks Ingues_of Hagesinos Jj Music Recordings dings 
14,201 8,862 S¢ albums, 29 separates 
605 334 4 albums 
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INTRODUCTION. 

“Any academic year seems to highlight 
problems in a pica Department. The atat 
in brie? ere @ review ee progress whic! 
The main body of the report discusses ios 


articular activities and 
tical data on page ono give 
can be measured “by figures. 
bvicus and tangible areas 

a has boon made, but rather 
nm lo 


Shoe 
OSG « 
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in which 4% is felt ares cae only no progresa h 
mach ground gained in the last ten years has bee 


PERSONNEL PROBLEMS . 


Withdrawal of “he two junicx professional librarians from the 
Faculty, a status given them in 1946 by the Board of Trustees, can 
be regarded only as a backward step educationally which will ultimately 
impair the entire library program because of its close relation to 
guality of the staff personnel. The action, so obviously counter to 
currently accepted educational philosophy and to growing trends in 
colleges threughout the United States, deprives two librarians of 
privileges given on this campus to persons with comparable academic 
preperation, experience and responsibilities. Moreover, the work 
being done at thir College by trained iibrerians gives evidence that 
they have helped strangthon classroom teaching in several sreas and 
that they heave been capable of satisfactory contributions to policy~ 
forming activities of the kaoulty. 


The oase of Faoulty status for all professional librarians ig 
80 vitel an issue that the entire matter is presented with the 
accompanying report. 


FINANCIAL PROBLEMS. 


Steff Salaries. 


4& second aspect of the personnel problem and lorically related to 
it is that of salaries. Librarians without academic rank apparently 
noed not be paid according to the existing salary scale of this insti- 
tution, in reality are not so paid. Combining this tact with the 
alarming @carcity of proiessionally trained librarians end with the 
$2600 to $3000 being paid through the country to inexperienced persons, 
one reaches an impasss. Assuming the above figures to be payment for 
eleven rather than ten nonths work, Russel] Sage salaries for 1949-50 
are distinctly out of line at $2300 and $2200 to librarians with none 
and three yeara experience respectively, particulerly since one of them 
is engaged in a second ysar of graduate stuay. The table below gives 
comparisons of library salariés at this College with the College selary 
scalo and with ourrent salaries throughout the country. 
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Russell Sage Colleges Russell Sage College Current Salariss in 
Salary Scale Library : Library Fisid 
$2100,2200 
“Tascructer- ~~ 42600-38200 | §2600~ 
‘[esistaat Professor 200028800 $2600,2850. ~~ $3300-3500 


Associate Profsssor $5100-4009 


Professor §3500-4000 


in past years, despite low pay, it has been possible to 
attract to the junior staff positions young women of premise. They 
have been willing to sacrifice some money benefits to gain experionce 
an a progressive library where the staff, through academic recognition, 
mas had ample opportunity to grow intellectually and to contribute to 
the educational program of the College. Inevitably, the quality of 
ataff personnel must deteriorate if, in compensation for low incomes, 
there is offered nothing in the way of academic rank comparable to 
that held by other young Faculty, bringing with it participation in 
Faculty activities. Some lowering of standards om experience and 
special training has already been necessary in the appointments made 
for 1949-50, since neither Columbia, Drexel, Michigan or Syracuse 
Library Schools will recommend candidates to the College et its 
existing library salaries. 


Rising Costs 


- A basic book budget of $5000 for 1949-50 in place of the normal 
86000 means that with a thirty-five per cent rise in book prices and «a 
forty-eight per cent rise in periodical prices since 1939, there is loss 
money for books than there wes ten years ago. It is misleading to 
consider as part of next year’s funds the unspent amount of the $1000 
restored in 1945 by the Board of Trustees to compensate for the 1943 
¢1000 cut. Less than $400 of this fund remained June 1, 1949. 


Furthermore, book jobbers are lowering discounts, The company 
serving this College has cut its discount from thirty-three and one= 
third per cent to thirty per cent, affecting costs of approximately 
half the total book purchases. Bindery prices, according to the latest 
echedule, will be Seven and eight-tenths por cent~highér than in 1948. 
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Significantly related to rising costs is a study made in 1950 
ty blanche McCrum, recently resigned librarian of Wellesley College. 
Wiss MoCrum published actual budgets of solleges giving reasonably 
agequete library service. Per student library expenditure ranged 
from $49.92 to $74.74. Ob tobal college oxponditures for ecademic 
purposes in these institutions, five and seren-tenths te seven and 
seven-tenths por cont was spent on the Library. At Russell Sage 
College in 1947-46, per student Library expenditure, including men, 
was $33.78. Ot total expenditures for academic purposes, five and 


nine-tenths was spent on the library. 


CURRICULAR PROBLEMS . 


The introduction of graduate work, the now curriculum, development 
of a Psychology major as woll as the new course in Business Organization 
and Managenent emphasizes the close reletionship between the library and 


- the curviculum. Many teaching Faculty rely on librarians for sources 


of inforration about subject literature and for solution of library 
problems involving their students. Since this library could offer 
practically none of the material needed for the term papers of the 
sixty students in the new business course, it was necessary to use the 
Rensselaer Polytechnic Institute library, at considerable inconvenience 
to its staff. 


Glaring woalkmesses in the book stock, known for some time, have 
been underscored by the decision to offer graduate work at Russell Sage. 
Students writing theses in History or English will undonbtedly be 
forced to continuous and intensive use of the State Library. 


SPECIAL SERVICES TO STUDENTS AND FACULTY. 


The table below shows classes which, at the request of the 
Faculty, received instruction from the librarv otaff for special 
assignmants involving extensive use of unfamiliar library materials. 
For the year 1948-49 there has been a twenty-five per cent increase 
in thie type of library service. 


Formal Library Instruction 1948-49 


incall Seminar i seotion 
Chemistry Seminar a 
Education 201 

English 101 

English Seminar 

Home Economics 204 

Eome Eocnomics 302 

fiome Economics Seniors 
Hygiene 101 

Merchandising 204 
Merchandising 504 
Merchandising 402 

Physical Education Seminar 
Seorstariel Science 401 
Speech 201 
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VII. SPECIAL SERVICES T0 THE commuyxry 


a 


al. One of the significant phases of expansion of Sage library 
Service is evident in increasing calls for information from persons 
end organizations not connected with the Gollege. Records show a 
Blow, steady growth of dependenco on this Library by people whom one 
would normally not expect to sorve, but who have asked for help which 
they failed to get elsewhere. In a sense this is an extension of the 
Adult Education program, although specifically not part of it, since 
registered Adult students are counted among regular users of this 
library. 


Reference York done for persons not Sopnosted with the Collers. 


Students of neighboring institutions — 


Albony Academy ~ for long papers 
New York State College for Teachers - for long papers 
Rensselaer Polytechnic Institute ~ general reference end papers 
Siena Collego ~ general reference and papsrs 
Troy High School ~ for long papers 

Faculty of neighboring institutions 
Rensselaer Polytechnic Institute ~ general reading and resecarch 
Siena ~ general reading and ressarch 
Troy teachers ~ general reference 

Former faculty of Russe).l Sage College - research 

Russell Sage Collego trustees : - college business 

~ general reference for personal 
interests 
ussell Sage Co eo Alumnae - general reference 
Rensselaer Polytechnic institute Alumai ~ professional information 


Friends of the Library ~ general reference for 
| personal interests 


roy Public Library trustee ' = professional information 
General public (Troy) 


American Assoc. of University Women - general reference 


Banks ~ general reference 
Bookstoro ~ general reference 
Clergymen - general reference, reading 
1” Women's organizations (3) - general roference 
Qut-ofmt ee vests. ; ; 
Authors (2) 7 ~ research A 
Students = 2 a ~ 
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AND RECOMMENDATIONS . 


its progrem, 


-—s« Phas report points out the outstanding library difficulties 

‘to be those of finance and gosdomic rating of the staff. Reasonable 

_ objectives, such as retonsion and extension of satisfactory service 

to students and Faculty, and retention of persomiel proporly prepared 
for such work, rely on adequats financial support for the library and 
and even more besicelly, depend on recognition and under= 

 —- standing of the library as en integral part of the instructional program 
of this College. It is therefore ebrongly recommended thet 


(1) Tho book budget be restored to ab least $6000 
annually 


(2) Academic rank be restored to o11 professionally 
trained librarians, with accompcnying duties and 
privileges. 


(3) Salaries of the professional Librarians be on the 
game Level with those of the teaching Faculty of 
equivalent education, experience end responsibilities, 
that is high enough to make possible competition with 
other reputable colleges for properly trained staff 


(4) Faoulty, Administration and Board of Trustees decide 
once for all what kind of library service is wanted 
at this institution 
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- . STATISTICAL DATA (Compiled through May Sl, 19560) 


INCREASE IN BOOK STOCK 


=: Per Cent Per Cent . Per Cent 
he, of (of Current Found et OF. 

+ Pitles Increase Volumes Increase Periodicals Periodicals Jnorease 

249 52,506 60,467 327 4362 : 
50 35,887 9.2% 54,868 8.7% 309 4465 2 oS% 


~ 


la USE OF LIBRARY 
Ate 
~ * a 
Average Number of Loans per Student 
-Preserve oolks . Reserved Books 
Fomen ‘Ben Av. Both 
1948-49 35.1 vols. 10.3 vols. 30 vols. 2.4 vols. 
1949-50 2905 volso 1602 vols. 27.7 voleo 4.2 vols. 


¢ CIRCULATI 
% of decrease 


(1948249 © 3210 
1949-50 2641 17 07% 


— 1946-49 4&& 
1949-50 43 


FRIENDS OF THE LIBRARY CONTRIBUTIONS 


‘ i Books Received  Soeoks Purshassd Issues of Magazines Music Recordings 


o ‘ : 
1938=60 16,038 - 8918 8966 37 albums, 20 separates 


1949-60 1,837 61 104 3 albums 


Pe ae | Eo 
If. INTRODUCTION. 


Among tho findings of a recent and highly challenging study of the Amerie 
| can public library there is repeated evidence showing formal education to be a 
FE major correlate of public library use. It has been found that the proportion of 
, people registered at, or actively using, the public library rises sharply with 
_ the level of education. Furthermore, from ten to fifteen per cent of the adult 
users have only a grade school education as compared with almost four times as 
meny with college education.” This feature of the study is full of import for 
college librarians working daily with young adults who, in their post-college 
years, should be among those whom the study terms “opinion leaders" or persons 
-who influence other people and are, as a group, more interested in ideas and 
more curious about the world than their fellows. 


III. THE LIBRARY AS AN INFORMATION CENTER. 
Because it has been customary from time to time to use this annual report 

as a means for evaluating certain aspects of Russell Sage library services, the 
Challenge presented by the Public Library Inquiry makes it partioculerly appro= 
priate this year, to oxemine the library a8 an information center, or as a dis- 
penser of reference help. Although librarians concede that guality of reference 
work cannot be measured objectively, records can be analysed in terms of people 
served, and degree and type of help needed. Furthermore, in libraries the methods 
used by the professional staff in assisting students can be checked constantly. 
The table below shows that from 194446 to 1948=9,. of the total reference work 
done for the college group, the highest percentage has been for freshmen. Faculty, 
seniors, juniors end sophomores follow in that order. Questions for off campus 
people have been excluded. A careful scrutiny of reference service for faculty 
has shown that a relatively low percentage was for personal needs such as speeches 
or research; the bulk beings requests for information from which the student or 

the college as a whole would ultimately profit. The picture for the current year varies> 


—— 


j REFERENCE WORK 1944-50 
Showing Percentage for Each Class and 
for Faculty 


| % of Faculty for 
, EF } a it 0 ) 1 


| * 
4 ‘ SAG 
i ti 


P spr Maret i v 
| ht haath eine aaa 
Phy ee Pe Re ee ' se 


ap 
y 1 er edie 5) ppm 
. 
‘ ~ ' 
{ 
hook 
yea 
rT N,. , 
" 5 " 
” by ¥ f Fey ‘ 
ve gr ihig t ae ai 
Felt thinned una bag ect et sd Atle PR ate i 
it a . pay: t } 
q , : } Weil's Ate i i me HN dy 
bt pee Papen ee PR VOM Cou es ieyit WR Seon joa Ben Oy ae 0 ERE 
% x aa . 1 M4 oe 
2 4, ee 
. k Ae 
d Panty. nd op cae Vaars aoa nine 
* Px ‘ mete 6 
} % Af Seo we 
Rvriwenp te 0 ld hulls 
f Wes ae deny: i 
5 4 eae 5: a eed ie ah a 
4 ; 4) oo ay: Rb abil Reap AIF a 
g i A uN 
7 , TA Pe 
i ; ( 
= o With ake ait 
Fs N x : 
"a Melia i ‘fk heloaaul nett s a vied thy 
i it ; F 
: vi aorta. ureruaT 
D ' 4 
7 ie f t 


eo g~ 5 


It is a striking fact that «the 1944-1949) pattern of relationships 
between the four academic classes in their circulation, reserve books and 
reference use of the library was true in 1939 and again in 1946 when two 

_ steff members investigated student use of the library for their Master's 
. theses. The consistenfdrop in the sophomore year may be due to the charace 
ter of work required in some of the introductory courses of the major field. 
On the other hand, it may be Sage roflectionof the traditional “sophomore 
slump" familiar to nost college faculty. Does the current year indicate a change? 


The degree of help needed is judged by standards set at the U. S. 

Office of Education and American Library Association. If a question requires 

only the use of library tools in answering it, or involves the interpretation 

of the use of these tools to get at materials, it is termed “general” or 

“routine”. One which is of greater complexity calling for investigatory or 

| research procedure is called “search”. Since 1944-45 §.2 Zof the reference 
work done at this library has been of the "search" type, the remainder being 
"general". Similar reports from other institutions are impossible to find. 
Grosvenor Library, analysing its reference work for one year, and using 
similer atendagas for judgment, found thet 3.9% of its work had been of the 
"search" type. fhe two institutions are scarcely analogous but the lack of 
other reported studies bars comparison with colleges similar to Russell Sage. 


A constant check on staff methods used in helping students is at once 
among the most difficult and importent aspects of reference work, and is a 
point on which this library staff admits its own weakness. To hope for any 
building of initiative and self reliance in the library habits of students, 
the librarian must not find the answer herself, but guide the student in 
finding it, a highly difficult procedure especially at times of peak work~- 
load in the term-paper seasons when three or four students need attention 
simultaneously. Nevertheless, an academic library not doing this fails 
definitely in its teaching functions. Establishing correct library work 
habits is probably one of the best means of insuring intelligent post-college 
use of the librarye 


IV. TEACHING AND EXHIBIT WORK 


lt is naturel to ask what other services may be included in an academic 
librery progrem aiming at developing library-minded citizens. 1t is hoped 
thet training can be furthered by strengthening library teaching in formal 
class sessions and also by maintaining a series of exhibits, related to read= 
ing in such a way as to sharpen student awareness and curiosity for world, 
national and local events. Examples of this type of displey for the past year 
have been the Life exhibits; one related to the Goethe Bicentennial; the 
Frieads of the Library display which showed some special resources of the 
library; and bicgraphical exhibits of chapel speakers and honorary degree 
cendidates. Requests for instruction in subject reference books have come this 
year from recently appointed as wel} as other faculty. 


2 
Robert W. Christ, “Recording Reference Service," Co 
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Libraries, 7:25-7, (January 1947) p.24. 
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In spite of the reduction in the number of English l0l-2 sections the 
total emount of teaching in the ilbrary has been 6.5 % higher than last 
years 5 


Formal Library Instruction 1949-50 


class hours 
8G by | 


Biology Seminar 1 section 
Chemistry Seminar My 
Education 501 

Education S02 

Education S03 

English 101 M 
English Seminar 

Home Bconomiss 404 

Hygiene 

Merchandising 402 

Phygical Education Seminar 
Psychology 205 

Psychology 401 

Secretarial Science 401 
Seciology Seminar 


each 
Lyi 


322232323 2°83 2 
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3 
8 
1 
1 
1 
1 
1 
i 
1 
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323 32 2 


STAFF AND WORK PROBLEMS 


Qualifications 


Steady increase in teaching of reference materials and more exacting 
demands in reference service lead back to recommendations concerning staff 
qualifications made in former annual reports, and in the ten year plan for 
library expansion of 1941. This proposal was to build up the library staff 
with people who have had one year of library training plus « master’s degree 
in a subject field. The idea is underscored in a recent article in Schoo) 
and Society in which the author says, "The day of the walking encyclopedia 
or intellectual jack-of-all-trades is rapidly coming to an end. He is 
being superceded by the subject-literature specialist who is at home in the 
fundamental concepts and terminology of a particular field. .o"S2This* move= 
ment in libraries is reflected in divisionel reading rooms under the direction 
of a librerian who elso has en academic master's dogree. With such a 
purpose in mind, Miss Munzer, showing increasing etrength in reference 
ability has been urged into a subject field for her second graduate year's 
work. Knowledge of a subject field accounts for the highly satisfactory 
work Mrs. King has done with the science seminars, and also for the extremely 
favorable comments on her chemistry bibliography from the Superintendent 
of Research Labororatory at the Barrett Division of the Allied Chemical and 
Dye Corporation. As early as 1928 thoughtful people were taking note that 
characteristic trends in reference work were toward inoreassd domands in a 
narrow specialized field, and a consequent growing call for librarians who 
knew the vocabulary, problems and trends of research in a given fiend. 


wa genre 


“Julien Brandes, “Recent Trends in Library Refernce Services” Sohool 
end Society,70: 193-5 (September 24, 1949) po 193. 


Ay We Charters, “College Preperation for Heference Work) Schoo) ang 
Socdety, 27:150-2 (Feb. 4, 1928)v . 
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An examination of library staff turnover from 1943 to 1947 at the 
University of Minnesota main library and the University of Illinois at 
Urbana show that lack of opportunity for advancement and low salaries 
are the two chief sauses for resignation.® With the exception of the 
married women who have followed their husbands, the same conditions are 
known to be tho chief reasons for resignation from this library. Another 
problem has appeared since the two junior librarians have lost their 
faculty rating, nemely their ineligibility for participation in the ree 
tiroment system. To keep up a reasonably well yuelified staff, five years 
of college study must be the minimum requirement, and a sixth should be 
strongly. urged. It is hardly possible to sttract such young women withe- 
out being able to offer them benefits and protectiens open to other young 
peophe of Similar academic preparation, who happen to be on the faculty. 
This is especially trae with the granting of a Master's degree for the 
fifth year. From published eTeULes of a study supplementing Greenough's 

nt GQ ir Fians, it is evident that some institue 
tions give retirement protection to Library staff members not rated as faculty. 
Could not this be done at Russell Sage? Of 4) public colleges anawering a 
questionnaire 66% gave full faculty status to tho library staff, but 70 % 
included the professionali library staff in some retirement plan. Of 194 
private colleges 59 % gave faguly ty status, but 65 % allowed thom to parti- 
cipate in a retirement plan. The annual staff review of the job des- 
criptions of all positions et this librery has underscored the conviction 
that by employing a very reliable full-time secretary, the professional 
staff has beon relieved of much routine work which it has been hitherto 
been forced to carry, because former secretaries could not be trusted to 
handie it properly. Since most good seoretaries want twelve month jobs, 
the solution seems to point to a permanent twelve-months secretary. 


OTHER ITEMS OF NOTE 


A proposed book budget of $7000 for 1950-61 has met with considerable 
enthusiasm from the faculty. In view of still rising costs, (there has 
been a 16 % higher periodical bill in spite of careful cutting ) the 
extra emount is greatly appreciated. 


Friends of the Library feel that the past year has been very satis= 
factory. High lights among tho Society's activities have been the Noman Reck= 
wold dinner, the February exhibit and the expenditure of $381 from the 
Friends funds for some very beautiful art books. 


Student assistants working with Miss Munzer have prepared for shipment 
on exchange with ninety «othenscollegoss4i4acnuiibdraiofduphkicate pariedicals o 


Saunette Le Hoags, “Resignations in Two [Uuiversity Libraries," College end 


Research Libraries, 11:28-32 Ganuary 1950) p29, 30. 


Cheats F. Stieg, “Retirement Plans for College and Universit:;j:Librarians,” 
Collece and Reson Libraries 11:10-16 (January 1950) pol2. ° 
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in addition to this extPa-routine activity, Miss Miske and Miss Grant 
have cataloged 209 albums and twonty~three separate recordings housed at 
the Paine Studios. This means that appreximetely 80% ef the Paine music 
is now listed in the mein library catalog. 


SUMMARY AND CONCLUSIONS. 


In terms of work accomplished this has been a highly satisfactory 


years a fact worthy of comment, since there were Swe new professional 


staff members as wel] as @ secretary. Miss Grant's recent resignation, 
primarily for financial reasons, pointe up the fact that in ten years 
there have beentoen different people in the two minor professionel library 
positions, a situation scareely conducive to efficient functioning of 

the library and one which puts & heavy strain on the senior members of 
the staff. 


One or two otherfactors call for comment. Student circulation 
records for the past ten years have shown e fairly steady and commendable 
rise in use of nonereserve books with a corresponding decline in use of 
reserve books. Although there have been two slight drops in non-reserve 
circulation during this period, there has never been one so marked as 
this year nor has there keen such a noticable rise in the use of reserve 
books. Whether or not this is the beginning of a change in the trend of 
‘student use of the library, it is too early to teli. It would seem 
reasonable to suppose that larger classes, fewer term papers and more 
required reserve reading may lead ultimately to a changed pattern of 
library use. ; 


Reference records for the year show a greater emphasis an "search" 
type of work and less call for routine help, a desirable wudition, since 
it probably means thet formal class-room library teaching is increasingly 
effective end that students’ requests for help come in the area of more 
difficult searching. 


Respectfully submitted, 


Margaret Ro Meyer 
Librarien 
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Ie STATISTICAL DATA 


-., ve 
Titles eae 
dune 1, 1950 35,387 
dune 1, 1951 386,201 2 oo 
Average 


Non~-Reserve Books 


Qut of Library 


Women Men 


1949-50 29.3 vols. 
1950-51 24.5 vols. 


15.2 vols. 
18.8 vols. 


“l= 
(compiled through Mey 31, 1951) 


INCREASE IN BOOK STOCK 


Por es Per Cont 
Current Bound of 
Yolumes ieeee 9 Periodicals Periodicals increase 
54,868 209 4.4.65 
56,202 @ of% 294, 4708 5 04% 


USE OF LIBRARY 
STUDENT CIRCULATION 
Number of Loans Per Student 


Reserve Books Reserve Reoks 


Out of Library in Library | 
Avy. Both 
27°37 vols. 4.2 wols. 12.4 vols. 
2507 Vols. O08 vols. 14.7 vols. 


FACULTY CIRCULATION 


Fer Cent of Lacrease 
1945-50 2641 vols. 
1950-51 3011 vols. 14% 
REFERENCE QUESTIONS 
Per Cent of Increase 
1949650 762 
1950-51 1056 38 05% 
| FRIENDS oF THE LIBRARY CONTRIBUTIONS 
1958—51 Books Recsived Rooks, Purchased issues of Mecazines Music Recordings 
‘ 1958-52 (16,426 8977 9180 45 albums, 20 separates 
1950-51 588 13 214 5 albums 
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es "Library statistical records are of little or no value unless used 
from * sims to time to interpret library functioning. It seems Logical 
therefore, to continue the analysis. begun last June, of the reference and 


circulation services of this library to both students and faculty. 


7 “In last year's Annual Report it was noted that the pattern of reference 
work maintained without exception in each year from 1944 through 1948-1949 

had changed during the year 1949-1950. Briefly stated: of the total reference 
_ work Gone for all students (1944-1949), the highest percentage had been done 

_ for freshmen, with faculty, seniors, juniors and sophomores following in that 
order. In the year 1949-1950 this pattern suddenly changed, and the order 
became faculty, freshmen, seniors, sophomores, juniors. Further anelysis was 
made of the reference work done for faculty, and it was found that 83% of 
the requests were the type from which students or the College as a whole 
ultimately profit. | 


a as sos Go Hook circulation in 1949-1950, faculty loans dropped 17.7% 
below the previous year, and total (reserve aud non-reserve) per capita 
student loans dropped from 32.4 volumes to 31.9 volumes, in itself a change 
_ of no significence. What was surprising, however, was that per capita reserve 
book loans rose 1.8 volumes while non-reséerve bool: loans dropped 2.3 volumes, 
ae reversing & trend held almost without exception sivpce 1959-1940, and inci- 
dentally, one of which the faculty has been justly proud. Obviously no con-=- 
clusions could be dravm from the record ef only one year, but it wes thought 
that the sudden and distinct change in both circulation and reference use 

_ merited attention. | 


to determine whether 1949-1950 was only & vear of sharp deviation from 

 mormal, or whether it marked the beginnizg of a permanent change in library 

use, the seme records wore analyzed for 1950-1951 and are presented in this 

report with accompanying graphs » 

= wa Total reference work dome in 1950-1951 has increased 38 .5% over 19492 

«4850. Farther study shows that requests.for infoimitionshayve!t his byearsacr: 
largely resumed the pattern of 1944-1949 except that as in 1949-1950, 

_ juniors ask for the least help. Doss this mean thet the traditional "sophomore 

 siump" has been transferred to juniors, or have there been markedly fewer 

_ assignments of long pevers which would normaiiy fail in the junior yeer? 

. “ap 

af ne Student per capita book circulation (reserve and non~reserve) ous of 

She library has dropped from 31.9 volumes in 1945-1950 to 27.5 volumes. 

 8eading of reserve books in the library has risen from 12.4 volumes in 


1949-1950 to 14.7 volumes. Records show that use of docks, a8 measured by 
giro xistion only, has drepped 2.1 volumes per student this year. Faculty use, 
_ on the contrary, has increased 14% over iast year, recovering most of the 

- 1949-1950 drop of 17%. Since it is impossible to get a reliable per capita 
_ Circulation figure for faculty, in all probability the 14% rise is decidedly 
i healthy» as there has besn little decrease among faculty personnel this year. 
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_-—s-« Reference work for faculty, 80% of which has been the type from 
which students and the College as a whole ultimately benefit, has been 
particularly challenging this year. Several questions are listed below 
to illustrate the variety of information needed, for the finding of which 
the faculty is depending on the library staff. 


(1) Recently published titles for a reading list on higher 
education for a chapter of the Alumnae Association 


(2) Material on recent developments in child guidance clinics 
(3) Reference in medical literature on recent cancer research 
(4) Historical and vocational material on women es physicians 


(5) A bibliography of all research done up to the present date 
on the non~-voter 


(6) Studies which have already been made on the activitiss of 
college women after graduation 


(7) New York State requirements for nursing education end nursing 
certification 
terms of reciprocity with other states 


(8) Scaming of contents of current journals for research in 
autrition 


7 (9) New publications on physical diagnosis to find one more 
> suitable than present text used 


OTHER ITEMS OF NOTE 


Alumnee Opinion of Library Services 


Objective evaluation of library teaching in formal class sessions 
is almost impossible to get. Subjective faculty and student appreciation 
is frequently expressed, but rarely does a studens see an immediate and 
practical return in her own profession as did the young woman in the 1949- 
1950 Chemistry Seminar who wrote: 


I am working at Winthrop-Stearns Inc. on Riverside Avenue ; 

Rensselacr as a librarian-secretary. When the Research 

iustitute opened on the hill all research workers and the 

; library, headed by Lois Brown Bacon, moved to the now site. 

v2 Consequently it has been my job to set up and arrange 2 

technical library hore end do secretarial work for the 

senior control chemist, Mr. Borland. It is a wonderful job 
end I just love it. Please teli Mrs. King that I never 

could have even begun without her training and help in 

Seminer last yoar.| 


“The dibrery is withdrewing from periodical exchange work math viher 

in stitutions When the last shipment has beon made from the curreni list of 
Sage duplicates, the remaining material will be sold to a jobber. Pivnary 
eagons he the decisions are: 


(1) A decreasing amount of material useful here is available ox 
other college lists. 


(2) This library has a decreasing amovnt of duplicates to offer 
in exchange - 


(3) The storage space will be nescod for other pot poser before ‘she 
new building is ready. 


Busgst 

The $7000 book budget was a welcome item since costs continue to 
mount despite careful buying. Book prices have continued to rise in the 
past year, and even reference service from Ho Wo Wilson, the indexing 
company, has jumped 8%. Publishers and jobbers are giving increasingly 
smaller discounts. 


Staff Problems 


Retention of Miss Miske for an additional ysar has eliminated the 

highly unpleasant annual efforts to fill staff vacancies with satisfactory 

people at the salaries we still offer. A January 1951 report from Columbia 
School of Library Service to its alumni in administrative work reads in parts 


Beginning salaries have continued to rise; the median for the 
1950 graduates was $3000, the mean 35092. There is a 
tendency for these salaries to stabilize around $3000 
(except when special qualifications are called for such 
as science or languages), and the striking differences in 
salaries offered by institutions of comparable size, noted 
a few years ago, seem to be disappearing..oThe number of 
requests for recommendations at salaries of from $5200 to 
- $4000 indicates that there is some opportunity for a 
librarian with two or more years of successful experience 
‘to move upo 


- To equate these salaries to a ten months basis means that completely 
inexperienced people are being paid at least $2500, a fact which makes most 

_ of the library salaries at this College, now paid to pecple of from five to 
eleven years experience, still look rather small in spite of the encouraging 
- advances in the last three years. Competing as we do with the ten-month high 
school. salaries plus state cost-of-living bonuses, our selection of suitable 
staff is narrowed too markedly to librarians who, for personal reasons, wish 
to live in this area, a condition which does not always bring us people with 


_ the subject backgrounds needed for a well-balanced professional staff. 
; be ; } 
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sous 


ics.: ‘summarize: Per calatyen records show that the average student 

hes read a total of two less books this year than in 1949-1950. She has 

taken out of the library approximately four less books, but has in- 

creased 4 her reserve reading in the library by approximately two volumes. 
ae ae 

She and. the faculty have had an increase of reference help from the 

s' ate amounting to nearly 39%. 


: There are so many intangibles in library service which | can never be 
measured by circulation figures, particularly in an open shelf library, 
that it seems too early to sound an alarm because per capita student loans 
6. ave dropped for two successive years. However, library use is a part of 
the total academic activities of students and faculty s and as such is a 
sound eee esse of the ated. classroom. 


_ Respectfully submitted, 


Margaret k. Heye 
Librarian 
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STATISTICAL DATA (Compiled through May 31, 1962) 


INCREASE IN BOOK STOCK 


Per Cent | Per Cent Per Cent 
of of Current Bound of 
Titles Inerease Volumes Inersese Periodicals riodicals Inorease 
36,201 56,202 294 4,708 vols. . 
$7,199 2.8% 57 847 209% $06 4,900 vols. 4% 
USE OF LIBRARY 
STUDENT CIRCULATION 
Average Number of Loans Per Student 
Non-Reserve Books Reserve Eooks Reserve Books 
Qut of Library Qut of Library in Library _ 
23.7 volumes 3.8 volumes 14.7 volumes 
25-1 volumes 3.6 volumes 14.8 volumes 
FACULTY CIRCULATION 
1950-52 3,011 volumes 
1951-52 2,974 volumes 
REFERENCE QUESTIONS 
Per Cent of Increase 
1950-51 1,062 
1951-62 1,160 9.3% 
FRIENDS OF LIBRARY CONTRIBUTIONS 
Books Received Books Purchased Recordings Miscellansous 
17,241 8,982 68 
815 5 3 1 Microfilm 
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II. INTERNAL SURVEY OF LIBRARY 


A portion of the past academic year has been spent in making @ sure 
Am vey of this library, using the so-called “Library Score Card" compiled by 
the American Library Association in 1950. This score card is nothing more 
than a set of minimum standards for a small or medium-sized college library, 
by which its book and periodical collections; its staff end services; and 
its physical plant may be evaluated. It is intended as a tool for internal 
study, not as a mechanical device that will give definite and final answers 
as to @ library's strengths end deficiencies. Many of the scores rely on 
subjective judgment, as for example, the evaluation of the quality of the 
book stock. The score card does, however, guide a library in determining 
the areas in which it is weak, average, or strong. That is its greatest 
usefulness to this institution. 


Since it deals with minimum standards, the score has been constructed 
to total 50 per cent instead of 100 per cent which would indicate perfection. 
In order to allow for credit beyond the minimum, many items may be given sure 
plus credit. A system of demerits is also provided which, when used, reduces 
the final score. 


, All calculations are based on what is called the "service load” of a 
library. It is therefore essential at the outset to obtain as exact figures 
as possible in fixing this service load, which is determined from the number 
of students, faculty and other people served by the library. Greater weight 
is given to upper-class students and to faculty than to underclassmen. Among 
practicing, college librarians, there has been some criticism of this policy 
because the least emphasis is put on underclassmen. It is a fact thet in many 
small institutions much more attention is paid to freshmen (usually the lar- 
gest class) than the weighing system recognizes. This condition is certainly 


true at Russell Sage. 

Whenever possible, data for 1951-52 have been used. These include 
student registration, library book budget, estimated bindery costs for 1951-52, 
and book and periodical stock as of January 1, 1952. Salaries for both 1951-52 
and for 1952-535 heve been used. 

In interpreting and analyzing the results of the survey it is neces~ 
sary to take into account the present inadequate physical plant which is about 
to be replaced. Lowest scoring is in that section, end brings down the grand 
total considerably. This is the only area in which the jibrary falls markedly 
below minimum standards, and should probably be disregarded. 

Minimum RS Co 
Standard Library 

I. Book and Periodical Collections 20.00% _ 19.72% 

Il. Staff and Services 20 .00% 21.54% 

| III. Physical Plant 10.00% 6.35% 


Grand Total 50 .00% 47 61% 
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Even withcut the low score on physical plant, Russell Sage Library 
is surprisingly near the minimum standards for Book and Periodical Colleo- 
tion and for Staff and Services. It is the opinion of the Sage staff mom- 
bers that the minimum standards are set fairly high, probubly a desirable 
condition, as librarians are too inclined to measure their services by using 
other libraries as yardsticks, rather than by using specific standards set 
by an agency as reliable as the American Library Association. The following 
detailed scoring with comments, attempts to show where weak and strong points 
lie in this institution. 


SCORE 
Minimum RS eClo 
Standerd Library 
Ie COLLECTIONS 
A. Quantitative Appreisal 8.00% 8.20% average 
B. Qualitative Appraisal 8 .00% 8.88% average 
C. Book, Periodical, and Binding Budget 4 .00% 2.64% weak 
Total for Collections é 20 .00% 19.72% bare 
; / minimum 


Ii. STAFF AND SERVICES 


A. Staff Organization 1.50% 1.40% 

B; Salary Budget 4.00% 4.00% 

C. Staff Qualifications and Salaries 2 .00% 2 00% 

D. Hours, Vacations, Leaves, and Pensions 1.65% 1.44% 

BE. Cataloging . 2 50% 4.00% stronz 
F. Acquisition 1.50% 1.62% strong 
G. Binding 1.00% sT5% 

Ho. Library-Feculty-Student Relations 2.40% 2.60% strong 
I. Operating Details 1.45% 1.75% strong 
J. Hours of Opsning 1.00% 1.50% strong , 
K. Janitorial Services 1.00% 050% 


Total for Staff and Services 20.00% 21 054% 


IIIe PHYSICAL PLANT 


A. Location and Stack Capacity 1.20% 07 8% 

B. Plan and Functional Design 1.50% 040% 

C. Architectural and Constructional Aspects 1.50% 0 50% 

D. Reading Room Facilities 1.50% 1.65% strong 
E. Stack Facilities 1.30% oath 

F. Furniture and Equipment 1.00% 2.00% strong 
G. Heating, Lighting, Ventilating, and 

Sound Conditioning 2.00% ofS 
Total for Physical Plant 10.00% 6.55% 
GRAND TOTAL 50 .00% 46 .85% 
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Comment on J]. COLLECTIONS, A. Quantitative Appraisal needs only the 
statement that Russell Sage Library will have by June 50, 1952, slightly 


over the 57,500 volumes which is the minimum standard figure for a library 


with the service load it carries. Since growth is steady, though not so 


accelerated as formerly, the condition here is healthy. 


B. Qualitative Appraisal was made by checking Russell Sage holdings 
against-a standard list of reference books and a standard list of basic joure 


nals provided in the score card. The general book collection had to be 
judged subjectively since obviously no standard list could be provided here- 
Extra credit was given because the Sage journal list and book stock reflect 
the particular curriculum of the College. 


C. Book, Periodical, and Binding Budget were rated objectively ace 
cording to directors. Calculations showed that §11,990 should be the mini- 


mum sum availabie annually for books, periodicals, and binding. The average 
annual expenditure for these three items over the last five years should 
meet this figure. This library*s annual expenditure over the last five years 
has been $7,974. With the present $7,000 book budget, it will be much nearer 
the standard in the next few years, although the relatively low sum spent on 
bindery will probably pull it down. See below Il. Gs pod. 


ec A. Sta rganizet the number of professional librarians 
needed is five. This standard is met. There should be also sufficient cleri= 
fjcoal and student workers to assure that no more than 60 per cent or less than 
40 per cent of total staff hours are clerical service. The ratio at Sage is 


$1 per cent for professional services and 49 per cent for clerical, obviously 


satisfactory. 


Standards for II. B. and C., ineluding salary budget and salary scale, 
are based on a scale for a twelve-month year with one month or more vacation. 
This was set up in 1948 by the American Library Association. The scale states 
minimum and maximum basic rates, plus a cost-of-living adjustment (C.0.L Ao) 
ranging from 30% to 33-1/3%. Equating these figures to a ten-month working 
year with vacations to fit this library, the minimum C.0.L.A- total for sala- 
ries here (student help excluded) should be about $21,670. See chart below, 
Page 5. Since total salaries for the current year are so close to this fig- 
ure, and since proposed salaries for 1952-55 will bring the total even higher, 
full credit for meeting standards in this area has been allowed. It is dis- 
couraging to note, however, that the salary standards are for 1948 not 1952 
and that clerical salaries are considerably higher than any ever paid here. 
This is somewhat appalling in the face of the very generous salary increases 
on this staff in the past three years. Furthermore, it should be emphasized 
that this is the first time that Sage library salaries, measured against any 
standard, have met the minimum. 


Each Sage library position named on the chart on Page 5 has been 
satisfactorily checked against the job specifications set up for it by the 
American Library Association. Each professional staff member assigned to 
& given position also meets all minimum educational and experience quali- 


fications as set up for the position she holds. Some qualify considerably 


above the minimum. 
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sal 5 Sead 
AMERICAN LIBRARY ASSOCIATION 
REVISED SALARY SCHEDULES 
Including Cost of Living Adjustment 
January 1948 
Equated to a Ten-Month Working Year for R.S.C. 


RS Cs Salary 


Minimum Maximum 1951-52 1952-53 
Librarian 4,420 5,220 Meyer Meyer 
Reference Librarian 3,250 3,850 King 
and 
Chief Cataloger 3» 250 3,830 Munzer Munzer 
Assistent Cataloger 2,750 5,250 Miske Schmi dt 
and 
General Assistant 2,750 5,230 Goo dl ow Sinclair 
Chief Clerk 1,850 2,050 Anderson Anderson 
and 
Secretary 
(with college degree) 1,850 2,050 Dyer 
Order Clerk 
{no college degree) 1,630 1,850 Cullen Cullen 
TOTAL $21,670 $25,290 


15 32 and Pensions, the only point of 
criticism is the exclusion of two professional librarians from faculty status. 
The fact that expenses for attendance at professional meetings are paid only 
for the librarian was not counted as a demerit because it is an all-college 
policy and not a particular ruling for the library staff. 


fil. SUMMARY 


Measured by the items listed on the Score Card this library shows 
positive strength in its policies of cataloging; acquisition; staff quali- 
fications; hours of service; relations with faculty and students (particu- 
lerly in the areas of faculty committee membership and in library instruction) 
and in such operating details as separation of clerical from professional work. 
It is weak in JI. Co Binding policy primarily because so many back issues of 
valuable and often-used journals are.still unbound. This condition dates from 
1916, and since there is an increasing number of such journals appearing on 
microfilm, it is the judgment of our staff that most of this material should 
remain unbound. In many cases it is cheaper to buy a periodical volume on 
microfilm than to bind it. 


Briefly stated, the survey shows that the library's greatest strength 
lies in organization, services, and staff. Weak spots othsr than in the 
physical plant, are in areas closely related to money appropriations such 
as book, periodical, and bindery budgets. 
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A highly significant feot, however, is that the trend of financial 
support for this library is definitely upward, with a marked rise in the 
past threes years. See graph, Page 7. The auditors’ figures for 1950-51 
show that of the total sum spent for academic purposes that year, 6.4% was 
spent on the library. This figure is with the approved range of 4% to 10%. 
Expenditure was $50 per student. The present minimum standard is $50 per 
student . 


Obviously, less financial support then is now given would produce a 
library below the minimum standards set by experts in college and college 
library administration; since by our present practices of spreading a small 
staff over a long week of offered library services; and by watching expendi= 
tures as carefully as they are watched, we reach only the minimum. The 
feult is not with the standards or the efforts of the Admizistration to give 
financial support to the library. The problem is one faced by all smail 
colleges in a period of the shrinking dollar. It is doubtful that any small 
college library which had not developed well above minimum standards before 
the present period of inflation, would make very much progress in overcoming 
its handicaps at this time unless money appropriations were disproportionately 
high. It is a cause for satisfaction that minimum standards are met in so 
many areas and also that the trend of financial support is upward. 


Respectfully submitted, 


Margaret R. Meyer 
Librarian 
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I STATISTICAL DATA (Compiled through May 31, 1953) 


INCKEAS® IN BOOK STOvK 


rer Cent Per Cent 
of of Current 


rer Cent 
Bound af 


Titles Decrease Volumes Increase Periodicals Periodicals Increase 


oS EE CE ESRI RS 


June 1, 1952 375199 575847 306 
June 15 1953 365943 6% 583555 1% 288 
USE OF LIBRARY 
STUDFNT CIRCULATION 


AVERAGE NUMBER OF LOANS FER STUDENT 


Non-Reserve Books Reserve Books 
Out of Library Out of Library 
1951-52 25.1 volumes 3.6 volumes 


1952.53 24.2 volumes 1.6 volumes 


FACULTY CIRCULATION 
1951-52 2597 volumes 
1952-53 2,799 volumes 

KEFSHESNCE QUESTIONS 

1951-52 15,160 
1952-53 15059 


FRIENDS OF LIBRARY CONTRIBUTIONS 


Books Received Books Ffurchased Recordings 
1938-53 182171 85983 68 
1952..53 930 iY 0 


RSS TERS OEE ESSE A GREG Eee 


4900 vols. 
6106 vols. 2% 


Reserve Books 
in Library 


ee ee 2 es tee 


14.8 volumes 
9.5 volumes 


Miscellaneous 


1 Microcard 
Reading Machine 
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II, DISCARDING 


Activities of the entire year have been dominated by the prospect 
of moving, One of the major problems has been to climinate useless 
material in both books and periodical collections, 


Bocks 


2117 volumes have been discarded including: 

1, Much obsolete material 

2, Titles unused for a long time 

3, Material totally unrelated to the curriculum or “to 
major library objectives in this college 


Periodicals 


All infrequently used unbound magazines of which the library 
has incomplete volumes have been discarded, Complete files of a few 
much used journals have been bound in "budget binding" at a saving of 
eighty-six cents a volume: below the cost of regular binding, Others 
have been put in pamphlet binders by student assistants at an approx~ 
imate cost of forty cents a volume, including student time, These 
will be shelved with the regularly bound journals to which all students 
have free access, thus cutting down the tremendous number of steps 
taken in the past by both staff and student assistants when magazines 
were kept in the cellar, Pamphlet binder work will be completed next year, 


Some very beneficial results of this intensive weeding for 
both faculty and librarians have been: 


1, Awareness of considerable good material which has either 
been forgotten entirely or overlooked for some time, 

2, Awareness of lack of essential materials which should 
have been purchased, 

3, Establishment of a more systematic procedure for keeping 
the reference collection and important series up -ta-date; 
and for discarding old editions, 


III, USE OF THE LIBRARY 


A, Ten-year Records of Circulation Out of the Library from 

the General Collection (not reserves) 

In planning for moving to the new building cumulative circulation 
figures for ten years were examined with the idea of shelving the most 
frequently used books on the second and third floors, if possible, 

Most surprising of all totals was that for the use of magazines, This 
figure covers only unbound periodicals loaned out of the building , and 
takes no account of lise in the building of eithér scund or lfboind 
volumes, Because periodical reading is usually cone in short stretches 
of time, and because of its close relation to refererce work, magazines 
are to be shelved iin the basement adjarent to the caz reis, a location 
which seems more logical than either of the upper flocrs, 
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CUMULATIVE CIRCULATION FIGURES 192-52 


ae 


800 Literature 43,489 volunes 
| 300 Social Sciences 40,881 volunes 
| Unbound Magazines 33,239 issues 

900 History 27,643 volumes 

600 Applied Science 23,397 volumes 
100 Psychology, etc, 19,833 volumes 
y 700 Fine Arts, Theater, etc, 15,0) volumes 
| 920 Biography 11,83 volumes 

500 Pure Science 10,702 volumes 

Foreign Langvages 9,563 volumes 

910 Travel, etc, 3,65 volumes 

200 Religion 2,917 volumes 

00 Philelogy 637 volumes 


B, Student Use_as Shown by Per Capita Circulation and by 
Number of Borrowers, 


& recently published summary of various studies on the use of 
college libraries states that the average number of books borrowed 
from the general collection is twelve a year for each undergraduates 

student; and that the average would be still lower if it were not 
for a small number of pupils who borrow many books, A further 
statement is made that fewer than one-half of the stidents account 
for ninety per cent of the borrowing, In compiling these averages 
a study made at Hamilton College in 1939-0 was included, The Hamilton 
investigation showed that the average student there borrowed for out< 
side reading 20,3 volumes that year, 


Data for this type of study has been kept at Russell Sage 
since 1938-39 when the first analysis of student reading was done, 
There has always been such scarcity of published mterial suitable 
for comparing Sage with other institutions, that the recent summary 
article was read with considerable anticipation until it was noted 
| that all the investigations reported had been macs before 191, and 
| would therefore not be valid for checking against any recent records 
here such as those of 1951-52, However, a few figures of comparison 
are possible: 


Per Capita Proportion of Student 


Student Loans ~ Body Borrowing 
Summary Article 12 volumes Less than $ of all 


students borrowed 
60% of books loaned 


Hamilton, 1939-40 | 
full academic year) 20.3, volumes 51% of students borrowed 


% least one book a month 


‘Russel. e College, 
1938-39 (7 months 9.2 volumes 89% of students borrowed 
at least one book 
Russell Sage College, 
19¢i-52 (full academic year) 25.1 volumes 97.7% of students borrowed 
& le 
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IV, COMPARATIVE COLLEGE LIBRARY STaTISTICS FOR 1951~S2 


The annual release by the American Library Association, of 
statistics on college libraries given on page 6 shows that 
Russell Sage Library for the first time belongs to the group of 
fifty-eight reporting colleges whose libraries has in 1951-52, 
operating expenses of $30,000 or over, Colleges in this group do not 
offer the doctorate as do those in the group above it; but do offer 
some graduate work, This group is distinguished from the one below 
it primarily by the financial support of the libraries included, 
Figures here presented show Russell Sage to be on the lower fringes 
in some areas, but around the median in many, Reporting colleges 
in many cases do not meet American Library Association standards 
as presented last year in the annual report and self«survey of 
Sage Library; 
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VY, MICROFILM AND MICROCARD USE : 


Micreeard reading is at present limited to Physical Education 
students, The microfilm reader has been used continuously by one faculty 
member doing research and by others occasionally, Students have used 
it for quick reference and for long-term projects, the most outstanding 
being preparation of several of the scripts for the Voice of History 
broadcast. 


VI. SUMMARY 


As was noted in the second part of this report, intensive. 
disearding has resulted not only in the rejection of obseclete 
material, but also in an improved system for keeping tie book stock 
up-to-date, 

Decision to keep certain unbound periodicals has been based 
extensively on records kept since 1919 on the use of each journal title, 
Future policy indicated seems to be the gradual discarding and replace- 
ment with microfilm editions of a nunber of the most used magazines 
as they are photographed, Only in this way can any library cope with 
storage problems of years ahead, 


Further studies of library use are suggested from the records 
examined this year: 


1, Future discarding would be more efficient and intelligent 
if spot studies were made of the circulation of ae a 
titles, taking into consideration their age, This is 
project closely related to any future cooperative bee 
center in this geographic area, 

2. A study of student use of the library broken down by 
schools and by classes, would be helpful in planning 
expansion of library services to students whe are not 
now being reached, This is rather important in a college 
offering a high proportion of skill courses which depend 
little, if any, on the library for supplementary help, 


This report must include sincere commendation and appreciation of 
the present library staff, for the amount of work accomplished and for the 
spirit in which it has been done, This fact is particularly true of those 
who have handled the cataloging, Through May 3lst, in addition to cat- 
aloging 2825 new volumes they have had to reclass ity 1586 old ones to fit 
the new standard size shelving, In April alone 927 volumes were so handled, 
en average of fifty-one and a half books for each cataloging working day, 


Respectfully submitted, 


Margaret R, Meyer 
Librarian 
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I, STATISTICAL DATA (Compiled through May 31, 195!) 


INCREASE IN BOOK STOCK 


Per Cent Per Cent Per Cent 
of of Bound - of 
Titles Increase Volumes Increase Periodicals Increase 
June 1, 1953 36,94;3 58,555 6106 vols, 


June 1, 1954 38,019 2.9% 61,066 h.2% 7368 vols, 20.6% 


USE OF LIBRARY 
STUDENT CIRCULATION 
Average Number of Loans per Student 


Non=-Reserve Books Reserve Books Reserve Books 


Out~of~Library | Out-of-Library in Library 
1952-53 24.2 volumes . 1.6 volumes 9,5 volumes 
1953-5) Mahi x 0 2.4 4 9 aren? 


FaCULTY CIRCULATION 
1952-53 2,799 volumes 
1953-5h 2,800 volumes 


REFERENCE QUESTIONS 


1952-53 1,158 
1953-5k - 1,680 


% of Increase 5% 


FRIENDS OF LIBRARY CONTRIBUTIONS 


Beoks Received Books Purchased 
1938-5 a 1b .B3eu 8988 
1953~5h; 362 


$75 for msic recordings 
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ee “Most common query of visiting Btohaveane’ at the James Wheelock 

_ aie in the past. year has been, “How does it work?" This 
characteristic interest in the functioning of a new building on the part 
f members of a related profession is understandable, and moreover, is the 
‘dentical question most frequently asked by visiting trustees, Th is 
i evitebly the thought most eontimucusly in the minds of the library staff, 


; Satisfactory performance of a new library building may be 
checked bys 


1, Examination of records of use of library peer 
é _ and of the building facllities by library patzro 
) 2, Examination of certain physical aspects of the 
plant in relation to needs and work problems 
of library users. and library staff including 
student assistants, 


ies _ Girculation and Reference Work 

ace _—-——séRRecords of library use’ “show that the new quarters have markedly 

ei: accelerated not only the circulation of library materials, but also 

_ services of the staff for reference help, Tables below give conparative 

figures for 1952-53 and 1953-5), in both areas of activity, Furthermore, 

a the total reference service (1680 questicns) is the highest since the 

a: ‘present methods of record keeping were established in 1939-0 according 
to U.S, Office of Education regulations, The average nunber of 

questions handled annually 1939-53, has been 9773; the highest in any 
one year being 1312 in 19ly “17. 
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 GIRCULATION RECORD 
BOOKS 


___ 1952-53 953-54 

e | Reserves} Reserves| Reserves Reserves 
Two Week} out of a hte. Two Weekj out of in 

|__Loans | Library } Library |} Loans | Library | Library 

98h | 86 | 63h 72 | 89 | hog 
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Use ef Classrooms and Listening Room 


_ « Library staff nembers have taught Rites one classes, Piv 
seminars were given instruction ranging from ene to seven hours ae 
TRU. English 101 sections were met, and a mimber of upper classes, other 

| aE than seminars, came for one hour each, In addition, two, graduate nurses 
ad a series of class hours in the seminar room with their regular 
_dnstractor during the first term, while working intensively with books, 
Members of the graduate course in English met twice to examine the 

library's sixteenth century books; and the class in Nineteenth certury 
‘English Literature came once with the instructor, Students in History 
Ri of Costume cams twice for introductory work on illustrative material — 
related to the subject, Education classes were in the Listening Reom, 
for hearing recordings, six different times; and Geography 203 had a 
vit munber of "laboratory" perieds in the library dealing with a variety 
i € reference tools, Miss Merrill used the seminar room for a half-day 
| gonfarence of elenentary school supervisors; and both rooms were used 
; _ for ‘the Hudson Mohawk Library Association ast hn ; 


The Listening Room is, of course, constar ntly, used for music 
i assignments; and the classrocre, when they are not assigned to any group, 
have frequently been taken over by girls studying together, practicing 
speeches and even tutoring, 


Use of Carrels iss 


yet ; Carrels are only beginning to be popular, Aside from dally 
ani undesignated occupancy, four desks have been taken over by faculty — 
members ,. either during one or both semesters; but only eight students 
asked for permanent assignments to one particular desk, six of thess 
requests coming during the seminar paper rush in the spring. Both uppe 
class use of carrels and intermittent use of classrooms. by Ga cictacas 
could be noticeably increased without reaching the saturation point, 
Possibly this contemporary type of library activity, new at Russell Sage 2 
will grow slowly; certainly it shovld be encouraged ae cae”, by 
suggestion Sot library staff metacafe 


Changed Hours of Service 


No Sep luints have oe Pacni ved in regard 5, five rare 
instead of five~thirty closing, Monday through friday, Students ecem 
particularly contented with substitution ef Sunday afternoon for Friday 
nee hours, 


For the most part, people registered in the Evening Division 
appear satisfied with the library service offered them here, Only two 
women, one from Bennington and one from Mechanicville have reported. 
“hardship in handling library assignments, Since both were registered 
q ‘k for two consecutive courses in one. evening, which left them only one- 
a ) half hour to get to the library, this factor was very likely the chief 
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é a cause of their troubles. In one case, all efforts made b y the Library 

_ gtaff to help solve the difficulty, ssemed to be resisted on principle, 

% ne blication of hours of library service at the college in Evening Division 
ip _ announcements ; Wight prevent some of this confusion, 
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Physical Aspects of the New. Building 


Library patrons have expressed very few criticisms of the layout 

( of the building, There has been much favorable comment on accessibility of 
books to readers, good lights » quiet rooms and overall color scheme, There 
- have, hewever, been a number of unfavorable observations on the lack of 
window shades, especially on the west side, Strong sunlight somstines makes 
. the periodical room and second. and third floor carrels Sencar for study 
Py ge he afternoon, 


7 Most serious criticin is one anticipated and reported to the 

— Eettitant by both Mr, Applegate of Library Bureau and by the library staff Fi 
when plans for electric wiring were first checked, In the judgment of all 

who use the card catalog, particularly at busy times, it is too near the 

circulation desk, We lack the free space in front of the catalog essential 

to good library ‘planning » & situation that will be serious when the card 

catalog is expanded, It was recommended by the staff and Library Bureau 

_ that the circulation desk be farther forward in the lobby, but this inter= 

_ fered with the circular. design in the floor and the overhead decorative 

- Light fixture, The situation is further complicated because the telephone 

outlet is farther to the cast than it appeared. on the blueprints, Since 

the desk is now not centered, it is recommended that it be pushed as far 

toward the periodical room as the telephone cable permits, 


. In spite of increased work and gre atly enlarged fleor SpAace, the 
staff works more easily and efficiently in its new quarters, With an 
elevator, students are able te keep book shelving up-to-date, anc careful 
selection of helpers for the circulation desk, plus their pride in being 
so chosen, has made it, possible to leave that desk in charge of students 
with & minimum of staff ig ike oes ; 


BILh: ‘PupLicnry ON NEW BUILDING 


The excellent publicity given by Mrs, Bullock's office to the © 
ioc last May and the three articles which have appeared since in 
periodicals of nation-wide circulation, have resulted in interesting 
contacts from unexpected sources, A letter from Stetson University, 
where 3 new library is contemplated, asked to borrow a copy of our floor 
plans for study, The Brooklyn College Librarian requested copies of 
floor plans and any existing brochures for inclusion in a collection 

_ .0f material of advisory nature for any colleges erecting libraries. 
Potsdam State Teachers! College. borrowed our moving plans as a gnide 

to. its student moving scheduled for early May, One of the staff at the 

_ Woman's College, University of North Carolina, wrote asking for the 
uicational philosophy behind our including two classrooms in the 

a brary; and Rutgers een asked for advice on the purchase of 

an Boag and equipment, . 
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Looking back over the academic year, it seems as “though a constant — 
tream of inspecting guests has poured through cur doors. A nunber of 

Bo rists librarians came from Albany in October, during the New Yor‘. 

a brary Association Conference, Fifty-five people attended the February 
a A Rudson-Nohawk Library Association meeting on this campus, Dr, Goenell 
made a special visit and the librarian at Rutgers spent several hours in 
the building in early March, Mr. Gordon, assistant to Dean Frowden, went 
Uae the building very carefully, and the Denison University libre rian 
is expected next sumer, 


PURCHASE OF MICROPHOTOGRAPHIC MATERIALS - 


In line with the money and space~saving trends in library costs, 
decision has been made this year to purchase a few journals on microcard 

of or microfilm instead of binding back files, Titles selected for the 

- experiment have been chosen after careful consideration by the staff and 

+ gonsultation with our faculty and with college libraries which have alrea ady 
ee _experimented, Factors involved in. the decision include: 


1, Absence of mass reading of back issues of some 
‘ of the scholarly quarterlies which are in~ 

creasingly needed by individual students for 

seminar and graduate work, 

2, Absence of illustrative material such as found 
in Holiday, Life, Design, etc. 

3. High cost cc *pinding where the price of microcard 
or film edition is less than binding. 


V. COOPERATIVE LIBRARY TRENDS AND IMPROVED STATE SERVICES 


_ Closely related to the problems basic to purchase of micro- 
photographie materials is the cooperative trend gathering momentum in 
this area, In March 195), a committee for the Regents released e 
preliminary subcommittees report called Integration of College and 
University Library Resources in New York State, This library had been 
consulted when data was gathered for the report, which in the judgment 
of many, is eminently reasonable and yo Chief recommendations 
are concerned with: — 


1. Strengthening the State Library to serve as a 
_ "Libraries Library" for New York State, 

2, Preparation of a short title catalog of State 
. Library holdings to be sold to any library 
which cares to buy, (Now in process) _ 

3. Creation of a college library consultant, 

hk. Establishment of workable phote-duplication 

service for college libraries, 

5. ‘Improvement and speeding up of inter-library 

loan facilities, 

6, The naed and possibility of a central depository 
for up-state New York, (This will likely be 
a section of the State Archives Building to 

A be dada in Albany.) 
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AJL these points were discussed at the regiona) lit 
conference at Union College, attended by the librarian in spril. 
this excellent report is implemented ina reasonable time , ail colle 
libraries throughout the State will undoubtedly save money, be able 
to spend book funds more wisely and give improved service to their 
faculty and students, 


VI, PROBLEMS AND RECOMMENDATIONS 


A check of books discovered to be missing (without taking 
official inventory) indicates that 23 volumes are known to have disap- 
peared this year, Most serious phase of the situation was the deliberate 
removal from the Reference Room of three volumes belonging to valueble 
sets, practically impossible to. replace, OQne of these, @ volume of the 
Encyclopedia Americana, was traced and returned, Two honor court cases 

volying freshmen resulted, pointing up the seening necessity of @ 
review of our honor system, "tts yp setey Fs procedures and possibly 
penalties, 


Recommendations are: 


1. Move cirevlation desk as near periodical room 
as telephone pable permits, P. & 


Respectfully submitted, 


Margaret R, Meyer 
Librarian 
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Relations With Other Colleges and College 
Library Congultant Office, . . . 


SUMMARY OF WORK TO BE EMPHASIZED 1955-56, 


CHARTS 


‘Trends 4a Per Capita Student Circuletica, 
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beLS THREE, LEVELS OF LIBRARY SERVICE SUPPLY, GUIDANCE, AND STIMULATION 


Authorities in the Erarescion have so designated library activities 
whieh connect specific readers with appropriate materials at a given tins, 


These three levels correspond to successive 

steps in the reading experience: a person is 

first motivated to read... he determines what 

to read,., and mist finally cbtein the relevant 
‘materiel... A library thet endeavors to stimilste — 

as well as guide and supply reading may be said 

to operate thre ugh ali the steps preliminary to 

actual reading, 


An attenpt is made in-this report to give a brief overview of the 
activities of Russell Sage Library, determining the Hel se %o which the three 
levels of service mentioned above are given, 


| See 


jy This term refers essentially to vet and rec rar aes steck, Ina 
college “seine the mumber of titles is a figure as important as the number 
of voiumes, In tze aterage acedenic Library the relation of titles te volunss 
4is 1 to 1,78, Ths Rusgell Sage Library ratio is 1 to 1.6, a particularly 
healthy figure Since duplication of titles is not extensive here; the difference 
betvean title end volumes count. representing primarily volumes in sets, 


Since 1950 intensive buying in paychelegy and Sihrentary education 
has resulted in readiness to meet gradually, the demands of two new mejor 
conesntrations, as courses are added annually, In 195-55 the beok funds 
have been strained toe the limit to supply new and revised courses in anthro- 
pology, history of the Far fast, retailing, and scien & portion ef the 
materials requested are out-of-print, which fact has increased the popes 
outstending order for out-of-print books to about 180 titles, 


Constant and careful scrutiny by faculty and library staff has kept 
the journal subscription list to approximately the same number of titles carrisd 
in the last five years, However, new instructora and new courses cail for 
related periodicals, and magazine prices are up about twenty-two per cont in 
the past ten years, These facts, coupied with the necessary book purchases, 
underscore the need fer a Jarger book fund for 1956-57, Eight thoweand dollars, 
a fouxtesn per cont increase over the present fund, would pearaklel approximately 
higher costs since 1950=51, when the fund was last a icreenes 


Guidance 


Helping students determine what to read ealls for guidanea through 
reference work end through teaching the use of library tosis, Statistics on 
page two indicate a decrease of Z per cont in reference work in 199-55, but 
vo Agee encouraging were several ee from faculty for assistance in 


pasate eA iral ty. Graduate Library School, Library Institute, 
ibrary buildings for iivrary service... Edited by Herman H. Fussler, 
= ee é Lorary ASES6LA VAG: » 19k7, P. 18. 


2 he 


preparing subject bibliographies for use by both ins seucter Ps and sti Gants 
Due for unfavorable comiont is the fact that little or no reference service 
ig given to graduate students, who in most colleges need more than under w~ 
Classzen, Is this due to thelr superior skill, type of sah an apni done, 
or has the library failed in creating the proper Maison in that ar 


There has been a slight increase in Mbrary teaching of researen 
tools in special subjects to uppercless groups, Continued guidance by a steff 
nenser aa the student progresses in her investigation is mere evident then 
formerly, ‘The other side of the coin iz less attractive, being the transfer 
of the ?reshzan scurce thems from first te second sexester, % October, 
as is annually the ease, assignments ware given in Hoxe Secnondes 201, 

Hygiene 101, Psychology 201, and Speech 101, presupposing ability to collect 
Library material AB given ‘topic. Since freshman library instruction, N Aas 
heretofore Linked to the source thene, had not been given, students wi $h 
Lamited high school library experisnee (there are many) uet the aesignesats 
with difficulty, The problem was discassed at a megting of the Faculty Library 
Committees in November, and has since besn explained to Hr, Emerson, uho fecis 
that some sdjustzent can bo made vithout returning the source thene to first 
senester, The marked drop in per ai NON=“Teseryve . circulation. may be related 
72 this greatly shortened ee: ) 


Stimilation 


Motavation to read. @an appear in many guises, Requiring. probation 
freshmen to study in the library Saturday mornings brought in others, The 
etaff feels the plen was helpful in establishing early the "library habit” 
‘for the Class of 1938, Tho. seainar and large classroos were used by beth day 
and evening faculty uhen a clases session centered on books or the Libsary,. 
"Assignzent listening" is eontimio’s in the Listening Roca, In addition, a 
pusher of classes in eciacation and English have met there to hear recordings, 


Tbrariens have long hoped. that exhibits play some part in stimlating 
reading, Several displays shown in the first senester vere pleaned to parallel 
Hies Sayre’s presentation of "Science and Man", Listed below are the moat 
outstanding exhibits of the year, some ot which vere Sinanced PE the Friends 
of the Library, 


Falk: A selected group of recomended new 
beeks for children published in 

195k (F of Lass 

Phetographs of Guatamala lent by 
He, Elmer Schacht (F.of L.) 

The Coluzbie Bicentennial exhibit of 
panels in conjunction with an 
exhibit ef Banned Beoks (F cf L,) 

UNFSCO posters 

Chriatmes art 


Spring: Art in Sefence (F.of L.) 
Travel posters of Furopa 
Werk dons in Art Ciesces at Rugsellh 
Sage Collegs 


Discontinuance of the sale of geod paper bound beoks on this campus 
is greatly te be regretted, With this activity has disappeared ons farm of 
reading stimulation which has heen found to be highly successful in other colleges, 


IIT, DIVERSE LIBRARY BUSZNESS 


Bindary Wok 


fhe three year project of binding either in photemount covers , OF 
with plastic coating, hundreds of unbound journale, is at last completed, 
Periedical bindery policy for the futere wild bes 


a, To send to the professionsai bindery a 
Rinimam nunber of titles 
b,’ To bind on camous titles infrequently used 
ar kept only for Mve or ten years 
¢, To buy microfilm editicois of certain scholarly 
. journals of uhich long runssmust be kept, 
This is frequently cheaper than binding, 


’ Expenditures Lor 1953-5 poncares with these of forner ee , indicate 
that the new methods wil be money SBTITS , elas 


1951-52 «§ 121;1 ,00- (412. professional 2 vindtn) 
1952-53 1407 ,cO 
~, 1953-Sks 979.00 (New Laem | 


195325), | 501,69 (Professional bindery) 
135.05 (Photenount covers) 
85,h0 (Plastis’ coating) ; 
256.50 -(Labor-3h2 student hours) 


5 inventory 


fho first inventory in the new ‘tudlding was taken interaittontly 
frou September through March, Fros a bool stock of 63,000 volunss, 234 vere 
uissing, This ie .36 per cont, a figure which comparas very favorably with 
a recent report from the University of New Mexiee wndargraduste sootion, From a 
noviy set up reserve and epen shelf generad reading collsetion of 6300 wolumes ‘ 
1.7 percent vera lest within two years. 


Relations With Other Institutions 


Adninistrative officers and nenbers of building comulttas frowa 
Alfred and St, Lawrence Universities visited the campus in September, 195k. 
The Alfred committes borroved some of the Rueseli Sage plans, At the request 
of the new New Tork State Concultant for College Librariss, a compiote set 
of this library's plans, building program, end moving charts ms éoposited 
in that office, 


Because ef a conflict in spring Reeatine schedules , & State College 
Library School student could not be placed here for the annual field work 
expericnes, However, an evening class in library administratica cama over for 
one three-heur class sessien, examining the Suilding Pirst, and meeting for 
distissien later in the: large classroom, 
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WORK 2 nO ) BE sHPTASIZED IN 195586 


i‘ Ih review, a4 ucutd appear that efforts might well be made next 
@ isprove Library esrvice bys 
an eae 
ris he ‘Closer contact with graduate students during 
- na ’ the months ef thesis preparation, 


taf Greater emphasia om guidence in methods for 
. searching cut materials, rather than in 


finding enswors to particular questions, 


C, Better solution of the problems created by 
the ehanged tine for the English 101 
source theme, 


D, Initiation of some sexvies to stimilate 
general reading and book buying among 
students, which might substitute for the 
diesontinsed gale of good paper bounds in 
the bookstore, 


Respectfully subsaitted, 


Haggaret RH, Meyer 
Librarian 
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_—ANGRFASE IN BOOK STOCK — 


Per Cent Per Cent Per Cent 
of of Bound of 
Titles Increase Volumes Increase Periodicals Increase 


39,106 63,913. 8998 vols. 
W0,199 2,7 «65,696 = 2,7) 26 he? 
USF OF LIBRARY 
STUDENT CIRCULATION 
Average Number of Loans Per Student 


* 


a ai Non-Reserve Books ' Reserve Books Reserve Books 
a & OQut-of-Livrary _ Out-of-Library in Library 
+ sl e 
20,2 volumes 2. volumes 10.8 volumes 
Ci he a9 ee Seon an 
| N.B. The figure on reserve books in library , 
*, is inaccurate because many students still 


use these books without charging them, 


te | FACULTY CIRCULATION 


fae 19She55 2886 volumes 
, 1955-56 2960" 


RFFRRENCE QUFSTIONS 
On . 195h-55 bile 1,642 
; 1955-56 1,580 


BOOK: STOCK FOR ALBANY EVENING DIVISION 


Titles Volunes 
June 1, 1956 29 1.78 


ae 
ath ee ; 


as 


‘4 one 
ri eat: 


aie ae ; ete as ue 
ati Tam th a wy ¥ rf 
FANPGP ah <a eye 


rm. a4, 
Ot Saeea tree 


» 
% 
cis wae 
A f 
7 retin A oil “eee oy 7 ke ty So is 
CLE R: IV: SORA OT BOOTS nee 
*! ey lery es FUNDY ee ‘ id. same 
ee, 1 aa 
es it 
1 ¢ + 


a 7 = a : a 
x? 8 Um a $5 ¥ 
= 7 pu ¥ 
ipa u ieee 
: LA ib A Pe 
ts a ) w Pa : . - - 
hs { as He ~ 3 
} at 4 a Rule ' ; 


i. RFPORTFOR THE MIDDLE STATES ASSOCIATION OF OOLLFGF AND SECONDARY SCHOOLS 


ae ‘The self-evaluation which automatically occurs while preparing a 
port. we the Middle States Association has pointed up certain strengths and 
wealmesses in library resources and program, 


- Stren eng ths 


i> The Library Instruction Program, Practices here seem to be paying 
off well, The three-month study of card catalog use, carried out by Miss 
unger and Miss Pryor for the American Library Association, showed that over 
8 87 per cent of the students questioned found what they wanted unaided, The 
ate Library has again commented on the ability of Russell Sage students to 
use the larger and more complicated facilities of that library, There has 
- been a marked increase of staff work in the library-laboratory class hours, 
x in which both instructor and a librarian participate, This is particularly 


tite ot classes in psychology, sociology, and geography. 


ae 23 Library Expenditures in Relation to Total College Academic "xpenditures,. 
“this figure, 6 5 per cent in 1951-52, dropped slightly to 6 per cent in 195-55 é 
bs pe still sufficiently high to warrant the U, S, Steel Foundation Grant in 
1955. 
a = 3. Proportion of Professional and Clerical Staff. Approximately 50 per 
» cent of the total weekly library hours are clerical, ‘This is highly satis- 
factory. 
fe : : 
'B. Areas Needing Attention and Improvement 
dd, Per Capita Student Circulation cut of Libra This ices 
. fluctuates and has dropped from 25 volumes in 1953-5i to 2,8 volumes in 1955-56, 
The all-time high figure was 30 volumes in 198-9, Whether or not there is 
any great significance in the fluctuations since the new building was opened, 
is not clear, Several factors may be responsible, such as greatly increased» 
reading in the library (particularly by carrell users), shorter freshman 
_ source themes, or fewer long papers assigned to large classes, 


ipa 2. Periodicals Received, The subscription list, broken cown by major 
subject - ‘divisions, shows that holdings in philosophy, mathematics, and the 

_ classies are low, Course offerings in these areas are not extensive, and 
there are no majors, With the multitudinous demands on the book and periodical 
_ fund, greatest emphasis in journal selection has naturally been placed in 
areas of major offerings, Approximately 6 per cent of the total library 
expenditure is put into periodicals, a figure not out of line with the standard 
6.5 to 8 per cent suggested by authorities, Moreover, the number of journals 
received, 326, falls between the 306 low and the 623 median, reported in 195h-55 
by the Association of College and Reference Libraries for college libraries 


with an minimum budget of $35, 000, 
Ls iy 


AW. The Library Organization Chart. A diagram presentation of work 
eeponsib’ ties carried by staff members, shows up the lack of one person, 
ideally t the Reference librarian, completely responsible for all direct services 
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bone 
t * 9 readers, ‘Such an arrangement has been impracticable, because for the past 
seven years, the Reference Librarians have had less experience in circulation 
work than the Circulation Assistant, Splitting the responsibilities for 
4 reference and circulation work has seemed to result in smoother functioning 
a the two activities than would ean artificial joining, 


" h. Staff Manual for Circulation Rules and Routine. These statements, 
: Benes through the eyes of a potential evaluator, seemed verbose, disorgan- 
: ized, and redundant, All rules and practices in circulation were re~exartined, 


ns and revisions made in several areas, 2, 


a 5. Friends of the es The library book stock has passed the point 

_ where it greatly benefits from the general run of casual gifts, It now needs 

¥ carefully selected titles, and money for buying them, to fill in the obvious 
gaps. Funds for worthwhile library exhibits are also highly desirable, The 

- - usefulness of the Friends has therefore moved into the stage where solicitation 
: of financial gifts rather than books is more beneficial, Seeming lack of 
interest on the part of the officers for the past two years has greatly retarded 
the society's activities, but if interest can be revived, the organization has 
We rasttoranie potential usefulness for the library. 


IIT, EVENING DIVISION WORK 


d | 
ede A tentative program of work necessary for maintaining an Evening 
_ Division library at Albany includes: 


aS A. Ordering and cataloging of all books. 


B. Selection of basic reference titles for a collection to be 
built up continuously, 


- a 
- 
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fate 


A an Albany catalog of books in the Evening Division Library, 
D ae 
: E, An Albany shelflist of books in the Evening Division Library, 
F 
G 


o A union catalog of books in Troy. 


e Ordering of supplies. 


- A general job description for the part-time library assistant 
at Albany. 


H, Greatly increased loans to Albany for courses not offered 
simultaneously in Troy. 


i San The additional responsibility has fallen primarily on Miss Munzer 
_ and Miss Pryor, Only excellent workers could have carried it so efficiently, 
; Even 80, it has been necessary to stop, we hope temporarily, the long-term 
* ees of listing all materials of library nature housed in other campus 
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hi oe “sonoct, oF P HURST PROBLEMS 
: Ser yesteh Miss McMullan, arrangements have been ands to loan to the 

A ms Medical College Library any books needed by Russell Sage School of 
Nursing students living at the hospital, The graduate nurse program, carried 

. 2 both in Troy and Albany, has to be supplied through funds from the Troy 

2: lbrary badget as well as the Albany one, In effect, four groups of nurses 

wes being serviced, undergraduates. in Troy and at the hospital, and graduates 
Troy and in the Evening Division, Duplication of titles has been necessarily 
a eeYy, a policy avoided in the past. P i 


: id 

‘V, STATE LIBRARY POLICY CHANGES 

ish Early in sen , the Reference Department at the State Library 

 galied a meeting of college librarians in the capital district, The emerging 

; State Library policy, of being a library's library, was again underscored, 

That staff is willing to continue its arrangement permitting Russell Sage 

o ; "seniors, seminar students, and graduate students to borrow directly from there. 

ar is unable, however, because of limited staff and physical facilities, to 

> continue dealing with our freshmen, sophomores, and juniors as individual 

ees Librarians at the meeting were asked to discourage among faculty and 
students ,» any such direct use, and to encourage and step-up borrowing for 

Y.. - gtidents with the library acting as the borrowing agent, The problem has’ 

been dealt with here successfully by establishing in February a joint twice- 

_ a-week messenger service with Rensselaer Polytechnic library, In the past 

- senester, the number of titles borrowed and individual persons borrowing 

‘through this library, more than doubled previous semesters. 


{ 


ag: 


Respectfully submitted, 


Margaret R, Meyer 
Librarian 
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USE OF LIBRARY» 


O Thome bas been no overall price rise in books since 1.5 
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ort. is substituted for the customary annual report, 
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In the self-evaluation repo: (568 « ‘for the Middle wiiedl nia 
the statement was made wer! this Bsc (ai Woventier 1, 1986) tals sur hicte stay 
staffed by American Library AssoGiation standards for = Hi present provram and 
student bedy, but not for any future expansion in either direction, The 
figures above show that an "¢ ension” hit the library immediately after the 
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: oc cys shcxe ieee BY THE MIDMLE STATES LIBRARY EVALUATOR, 
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Ae TE the min bosiness activities of the schools are to be decentralized 
Emplay a full~tine trained librarian to.do 411 the work 
and maintain a union catelog in Troy. — 


B, If the three schools are to be centralized, consider the generally 
accepted fact that centralized ordering and processing, given 
sufficient staff, are more efficient. and my expensive, 


i. Employ at once a full-time professional librarian on the albany 
payroll, and have her work part-time in Troy doing Albany work, 
Start with three days a week in Troy, and decrease as ordering 
and processing lightens and reference work in Albany expands, 
{ &. Order work - Take full responsibility for all fvening 
and Junior College orders, bills, accessioning, 
\ and ordering of Library of Congress cards, 
vB neti ~ Assist Troy catalogers, classify, catalog 
copies and microfilm, fevise card work, 


; Ee coke to Albany after classification and first 
; card work is done, 


(2) Type additional cards, paste, and letter books in 
Albany 


ALTERMATE PLAN 
Senpenhed by Mr. Boar but not reaurded a0 eatisfactory by steff, 


. Ae Employ a professional librarian in Albany for the Evening Division 
| and Junior College. 


and 
B, An extra full-time clerk for Troy to take complete responsibility 
for all Albany orders, and to assist the catalogers wherever 
possible, 


¥.B, THIS PLAN DOES NOT LESSEN THE TECHNICAL BURDEN FOR THE TROY 
STAFF, AWD REQUIRES Tw) NEW PEOPLE, 
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ZT, STaTISTICAL DATE (Compidsd through May 31, 1958) 
“INCREASE IN BOOK STOCK 


Per Cent 
be ew of . 
a) aoe _ + Tibles Increase Volumes 
June 1, 1957 fj, 289 aie 67,506 
June 1, 1958 2,377 2.6 69 ,250 


USE OF LIBRARY 
STUDENT CIRCULATION 
Average Nuiber of Loans Per Student 


Non: Reserve Rooks Reserve Books 
Qut~of-Library Out-of-Library 
1956-57 220? volumes 3.3 volumes 
1957-58 20 a Soke 2 


FACULTY CIRCULATION 


195¢+57 2352 volumes 
1957-58 218 8 


VEFERENCE QUESTIONS 
1956='7/ 1,565 
1957='8 1,598 


Reserve Books 
In Library 
7 volumes 
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SMOLISATD BOARS F 


By TOTLE E STATES EvLUarioN REPORT © 
Pett 
“albany Division 


. es ‘when certain aspects of library service are checked against the Middle 

7. States committee report, the item of first importance appears to have been 
rather severe criticism of the administration and development of the Albany 

is 7 ‘library. At the present time, both conditions are steadily being corrected, 

‘The appointment of a full time professional librarian and her assumption of 

_ ordering and cataloging for the Albany library has speeded up both processes. 

Book selection is better coordinated with course offerings, and orders aro 

| ' more quickly made available to the public, General supervision of policies 

and methods by the Troy library, sets up uniform practices, and meets the 

ais evaluator's criticism that no one with anthority was responsible for over-all 

supervision of the work, At the same time, the Troy library, relieved of the 

extra Albany duties, has been able to practically eliminate the backlog in 

its own cataloging, 


_ 1. Routine processes, Comments in the report on the Troy library raised 
‘the question of poss excessive record keeping at the circulation cask, 
ae The staff thought this criticism Was justifisd, and subsequent examination 
_-—s of _ desk routines resulted in dropping two records of doubtful use, Furthermore, 
a n eouplete: scrutiny of all library policies and regulations is planned for 1956-59, 


* 
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_ @. Fersonnel ponerse» Unfavorable comuents on personnel regulations for 
professional: rarians have been met largely by inclusion in T.I.4.A. of all 
_ eligible professional staff members, Measured against benefits available 

to teaching faculty, the two librarians without faculty status now lack enly 
tenure and faculty franchise, From the Limited information available in print, 
salaries for 1958-59 seem to compare quite woll with those in institutions 
with similiar sized budgets, but do not stand up to the beginning salaries 

oS current library nese 3 graduates, 


: 3. Financial su port. As to this item, the per capita student expenditure 
4 C ds still well above - median for comparable institutions, and slightly ubove 
the median for the figure showing percentage of total academic expenditures 
- which go to the library, According to the same published data, journal 
‘_ holdings at Russell Sage College are decided low, but this librarian fails 
—_ to see how a larger portion of #8000 (now 27 percent) can be profitably 
allocated to eo arer 


ef 1956-57 statistics (small college libraries) 
‘Per capits student Percent of total academic Journal. 


OS ata expenditures spent on library holdings 


Median 243,90 LS | 658 
RSC, $53.75 9 o | 321 
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Instructional program, The highly favorable comments on the library's 
integration with the educational program of the College are gratifying, 
but a look at the future forces realigation that curricular changes 
involving more student independence will mean increased library use, 

A few Sage faculty are increasingly accepting the fact that students 
are unfamiliar with many of the most important library reference tools 
in their major fields, and that if’ they are to work successfully alone, 


. they must sig thie information, 


At this time it seems not to matter greatly who does the teaching, 
class room instructors, or librarians, but it is a vitel point that 
the teaching be done, To this end tha library has been experimenting 
in the past year with a new form of instruction which might be termed 
a library-laboratory technique, Speech 101 sections, geography classes, 
and the English seminar, have come to the library with their respective 
instructors, who, working with a librarian, have presented the proper 
reference materials, Jt seems evident that this type of activity will 
have to be further developed, if and when significant curricular 
changed are made, 


Book Stock, 


Special attention and funds have been given to the book collections in 
nursing, and in elementary education fer the master's degree program, Extra 
purchases for both areas will be continued in 1958-59. 

FRIENDS OF THF LIBRARY. : 


Two years of enthusiastic effort under Miss Pott's leadership has convinced 
the officers of the Friends that it is no longer feasible to attempt 
activities according to the pattern set when the group was organized in 
The Executive Board, therefore, at the Society's armual meeting proposed 
a changed program which was accepted by the members, Miss Pott's analysis 
of the problems at hand was so throughly understanding and positive in its 
approach, that it seems desirable to include her remarks in this report as. 
a matter of record, — 


1938, 


Respectfully submitted, 


Margaret R, Meyer 
s Librarian 
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As the time for our anmal meeting draws near, I have asked Miss Kent and 
Miss Norton to serve as nominating committee, and in consultation with Miss Meyer 
to make suggestions about the future programs of The Friends of Russell 1. Sage College 
pre , They have recommended steps to bring our effort more eee into relat: 10M 


. W. ab we can properly and successfully accomplish, 
; Arguments leading to their recommedations are somewhat as Porloes: 


1) Although during the past two years we have had varicus gifts of important 
_ books and generous contributions of money, our scheduled lectures and business t 
have been poorly attended, indeed would have failed except for the loyal attenc 
of the Staff and Faculty of the College. .The group of Friends whose interest and 
support first launched our organization are with us in ever-dimishing numbers: and 
ali attempts to increase our membership among younger patrons seem unavailing, anise 
would appear that the new generation of possible Friende supports the College throu 
other channels, Nor have we been sucessful in onrolling those alumnae of other 
colleges whose loyalties and philanthropies are committed elsewhere, Without a 
growing membership of citigens of the area, our resp ponsibilities and business: fall: - 
> back upon the Staff of the 1 genet 


ae 
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a. 2) Again, we seem to. have wellnigh paibuated the te cab collections and 
personal libraries of this area, Books now offered as annual gifts often duplicate 
those already on our shelves, or are outmoded for the use of college. stu dents, iertesty 
old books ara rarer than they used to be; and our sternest nead is for fresh editions 
and new publications, and researches*riot likely to come from old utties, To that 
end dues in money would best profit us, 


el 


3) Because of the frequent addresses, readings, panais on TV and radio, and 
literary and scientific discussions accessible in scholarly periodicals and learmed 
- journals, our programs as hitherto planned seem less and less Likely to attract - 
an audience larjye encugh to reward or reinburse the considerable effort it takes 
_ to prepare them, although the Library Staff has given ua unwavering and generous 
help, we should no longer ask or accept from them services beyond the Line of duty 
unless the result is characteristic of eat main interest and commensurate with 
the energy expended, 


i —————— 


Thus , as with many Gther oreantieations: in our day, we mast review cur purpose 
and our procedure for the best advantage of the institution WO Serve, 


After consultation. Miss Norton, Miss Kent, Miss Meyer, and Miss Potts offer 
the following suggestions, If approved by The "Executive Committee they will be 
_ presented at The anraal meeting, Except in one minor instance they entail no 
a in the Constitution and By~laws, 


+1) Instead of a program for a-lay“atidience, we fone to plan several exhibits 
of and talks about books, These will be offered with the needs and interest of 
young students and scholars particularly in mind, Members of the Faculty and Staff 
of the College will be welcone, as also the book-lovers among cur membership, 

with this productive end in view, we can bring to the campus experts from the area 
and elsewhere who care more for advancing the cause of scholarship than for 
performance on the lecture Platform, 2% short, the Friends, through their officers 
and gifts and dues aim to support the Faculty and. the Library in their educational 
_enterprizes by increasing Collections already owned or publicizing the need for 
additions: of value for the curriculum of the College, 
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vy 
2) ey annual me ps our meniber should be briefly advised of the 
ed for such a change and informed that henceforth membership in the Friends of 
tussell Se 7 Colleg ve Library will be offered to those who approving our purpose, 
, Dus Wi h annual dues of $2.00 or more, This need not preclude the gift 
of auch books as would augment our important collections orsenhance our 
? in contemporary science » art, and literature, | 


ah j 


ai On the peoeamendatdion of the Radneeine committee >» the present officers 
Friends. ghould be invited to continue in office for the coming year to assure 
_ fal transition from the former to a new plen eo? action, 


W). At the annual meeting the Executive Commit stee should present to cae 
— menibe ership: for action the following substitute for Article WITT, section2s 


| The je Annual ‘dues shall be $2,00 or more, 
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I. STATISTICAL DATA (Compiled through May 31, 1959) 
INCREASE IN BOOK STOCK 


- 2 =» 


Per Cent Per Cent 
of of 
Titles Increase Volumes increase 
June 1, 1958 Lo, 377 69, 250 
June 1, 1959 h35 49h 2.8% ty Te 2 8% 
USE OF LIBRARY 
STUDENT CIRCULATION 
Average Number of Loans Per Student 
Non-Reserve Books Reserve Books Reserve Books 
Out-of-library Out-of-Library in library 
1957-58 20 volumes 3.4 volumes 5.8 «vlumes 
Cie 
1956-59 2304." 306 n Cy Sty 
FACULTY CIRCULATION 
1957-58 218), volumes 


1956-59 1951 * 


REFERENCE QUESTIONS 
1957-58 1,598 
1958-59 1,517 
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II. PROGRESS REPORT ON CRITICISM MADE BY THE MIDDLE STATES. 
Ae Personnel Policies 


) 1. Tenure and retirement. Unfavorable comment on these two points has 

’ been met largely by inclusion in TIAA of all cligible professional staf? 

‘members. Measured against benefits available to teaching faculty, the 

ti two librarians without faculty status now lack only tenure and faculty 
franchise. 


2. Salaries. In 1957 the three lowest professional salaries, equated 
to eleven months, were sub-standard for staff with four to fourteen years 
of experiencee 1959-60 salaries, checked with the latest (1957-58) 
published figures for comparable colleges, will place the Cataloger well 
within the median figure, the Reference librarian and General Assistant 
very slightly above the median range, the Librarian alsogbove the median, and 
the Assistant Cataloger slightly below the median for beginners. 


Bo Periodical Holdings 


There was unfavorable comment on the low mumbers of journals received 
by the library, currently 326, as against a median figure of 722 for eomparcble 
colleges. According to some authorities 25% of the book budget may be 
profitably spent on periodicals. With a $9000 budget it will be possible to 
put ene $100 into journals thereby increasing the subscription list 
for 1960. 


Cc. Duplication of Nursing Books © 


This criticism was made by the Nursing School evaluator, who obviously 
did not completely wderstand the transportation problem involved for students 
at the hospital who might wish to use the Troy library. Since Miss McMullan 
felt the criticism to be wmjustified, the policy has not been changed. 


Do Girculation Desk Records 


Comment made in the committee report, that tco many records were kept 
at the Circulation Desk, was thought to be justified. Since February 1957 
three time-consuming records have been dropped, and the entire charging systen 


s 
iy, - 7 


restudied. Plans are ready for installing a liberalized loan policy in 1959-60. 


Eo Teaching Program 


- The integration of the library program with the educational program of the 
college, was reported as one of the strongest activities of the library. Since 
1957 all types of library teaching have expanded twenty-four percent. Libraxy~ 
laboratory periods, with the instructor in attendance, have been markedly 
satisfactory, for something in the experimental stage only two years ago. An 
increasing number of faculty bring classes to the library for single lessons, 
doing the teaching themselves from materials selected by some member of the 
library staff. Only in this way can the mounting use of the library resulting 
from new types of teaching, be coped with. 
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PROGRESS REPORT ON ALBANY LIBRARY 
Building 


The present library room is adequate for current holdings but not capable 
of much future expansion. However, the setup is vastly better than in 1957. 


Holdings 
June 1957 Titles Volumes Uncataloged volumes 
796 1055 500 
June 1959 3197 3950 100 (current purchases 


) 
February 1960 (estimate) 5000 ad 


le "Reliance on resources which were somewnere else" was criticism of 


a situation which will get better as holdings rise, but will 
necessarily continue until the book stock approaches 10,000 volumes 


2-  Unecataloged volumes. This number, a bad feature in 1957 will be 
reduced to the normal flow of current purchases by the end of this 
SUMMELP e 
Staff 
The criticism that there was no one in charge with overall responsibility 


has been rectified by Mrse Schaefer's appointment, and by the Troy librerian's 
supervision of policies and methodse 


Expansion Plans 


There are still several areas of service wanting attention and development. 


1. Faculty librarian contact. This is needed with the Evening Division 
faculty, particularly for purchasing. 


2- More reference service. This should be available, ideally, every 
_ evening. Next year will see improvement, if partially-trained people 
are added to Mrs. Schaefer's one night on duty. 


3- Faculty status for the librarian. This should come as soon as 
-aasitis: 
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; " MISCELLIGOUS ITEMS 


Ae = ‘Tro y Libre y Service to Dreran Division and Junior Collere Students 

| There are 109 registered perroeer: from the Evening Division and 
mine from the Junior College, although many use the Library without 
registering to borrow. Courses served primarily have been Psychology, 
Advanced Reading Problems, Composition and Literature, School Organization 
and Science in the tlementary Schoole Reference work for Evening Division 
students amount to omy 205% of the total done, but this is an increase 
of double a ae 


B, Bindery Costs 


7 In 1952 the total cost of binding one volume of each type and size 
was $16.8). In 1958 the comparable figure was $27.15. This ht increase 
has forced the library to do more of its own bindery work, that is, the 
little used journals are put into heavy pressboard covers and lettered 
by student help. 
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Per Cent Per Cent 
of of 
increase Volumes increase 
9 
1.64 . 76,666 1.9% 
USE OF LIBRARY 


STUDENT CIRCULA :ION 
Average Number of Loans Per Student 


Non-Reserve Books Reserve Books Reserve Books 


Out~of-Library Out-of-Library In library 
22.09 463 10.7 
18 3 05 8 of 


FACULTY CIRCULATION 
1960-62. 1900 volumes 
1961-62 1758 volumes 


), TOTAL CIRCULATION 
A 1960-61 32,092 volumes 
i 1961-62 275735 volumes 


REFERENCE QUESTIONS 
1960-61 1608 


1961-62 11,87 
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IV. 


LIBRARY USE 


Increased enrollment and some larger classes have changed the pattern of 
library use in several interesting ways. In the first place, many more books 
are placed on reserve than ever before, which fully justifies the installation 
of the new wall shelving on the east side of the lobby. Decreased circulation 
figures are due in part to the new three week loan period, and also in part to 
a greatly increased use of the seminar (unlimited) loan period. 


Teaching services have increased twenty per cent this year, and parallel with 
this is a new design in reference work. Requests for help rise and fall in an 
irregular way, being heaviest in the months of English 101 papers and also in 
the months of greatest concentration on seminar paperse As the purpose of 
library teaching is an effort to make the student self-reliant, decreased need 
for reference help at certain periods is pratifying. 


Qver the past thirteen years 30-7% of the total reference work has been done 
with freshmen; 12.9% with sophomores; 11.8% with juniors; 12.9% with seniors; 
and 16.4% with faculty. The remaining reference requests have come from the 
Evening Division and off-campus readers. Hight years of work with graduate 
students shows a low of .75%. 3 


BOOK STOCK 


Systematic discarding of out-of-date titles and replacement with new editions 
have been revived, because only routine weeding has been done since the moving 
mine years ago. Business Education and Biology were the first departments 
approached. Business Education has complied in the Retailing area only. 


Extra money, from the Friends of the library and general library fund, has 
been used to build up the book collection in Russian literature, Oriental Art 
and Retailing. Continued search is maintained for out-of-print titles in 
Victorian and Sixteenth century literature. 


STAFF LOAD AND SFECIAL PROJECTS 


Except for student help there has been no increase in library personnel since 
196, and no increase in professional staff since 1939 when registration stood at , 
702. This condition was underscored at the loss of Mrs. Housholder giving thirty- 
eight hours weekly, who was replaced by a total of fifteen hours during the first 
semester. A backlog in several areas of work resulted. However, with an 
increase in hours from both men during the second senester, the staff has tread 
water less frantically, and much of the unfinished work has been cleared up. 


The number of new books cataloged by a reduced staff approaches the incredible. 
inventory has been taken of the rare items, never used, at the French House 
Library, and the books removed to the lccked cage in the main library. A new 
system of continous inventory in the main library has been set up. Hundreds of 
cards pertaining to the German books lost in the Gurley Hall moving in 1960, have 


been removed from the catalog. Inventory of long playing records has been taken. 


Also of recordings in Paine Lounge. 
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ALBARN ‘LIBRARIES — ue 


\ seperato Metariotical report from Mrs Schaefer will give figures on 

grow sth tn ‘both Albany libraries. The Junior College library seens well settled 
in ; its routine. ‘Two problems remain. The large number of uncataloged books _ 
was practically doubled by the Kent bequest, and still is very high, but this 

; As a feature of every newly established library wless a crash program is 

. nstalled. ‘The second problem, too small staff working space, seems insolw@ ir. 
‘the workroom area with two typewriter stands and three workers is well below 
the standard of 100 square feet per worker. Moreover, the librarian has 
absolutely ae place for Private conferences o 
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Respectfully submitted, 


Margaret Re Meyer 
ldbrarian . 
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INCREASE IN BOOK STOCK (Net) 


1962-63 
1963-6), 


REFERENCE QUESTIONS 
1962-63 
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207% 


USE OF LIBRARY 


; STUDENT CIRCULATION . 
r~ Average Number of Loans Fer Student 


Non-Reserve Books 


Out-of-Library 


236k, volumes 


20.7 volumes 


: . FACULTY CIRCULATION 
Ny 4962-63 


1963-6) 


TOTAL CIRCULATION 
34,632 volumes 


- + >= 33,592 volumes 


1928 volumes 
1959 volumes 
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78,062 
80, 685 


Reserve Books — 
Out-of-Library 


307 Volumes 
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3038 


Reserve Books 
In Library 


8.7 volumes 
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Cae sc LUDRARY WORK F963-6h 


} Sourdouely the greatest increase in work this year has been in ordering and 
poalogine,s. which with additional help is going smoothly. Up until the date 

f this report $ 4900 beyond the regular budget has been spent or committed 
for graduate work material; the price of back runs of periodicals, on film 
when possible, being the largest item. Film is cheaper than bound volumes 
and takes up much less speceo 


| Surprisingly, independent study has had little effect on reference wor 
‘As reported to Faculty Council in November, it is difficult to know how ae 


“of the expanded activity is due to independent study, except in the use of 
_reserve bookso 


This continues to show that students tend to leave such 
“reading until the last few weeks of the semestero 


Interlibrary Loans» perticularly from State Library, are much larger than 
ever before, prcsaoly due to the fact that seniors may no longer borrow 
directly. That library can only supply about 40% of Russell Sage requests. 
The work in this area has more than doubled. 


Peaching of library reference fateriets has stepped up about 25%. Some 
departments, never before requesting such help, have esked for instruction 
in the seminars. This is an exceedingly healthy sign, and makes the student 
mach more independent of the library staff while doing her investigation paper. 


NEW HOURS OF EVENING LIBRARY SERVICE 


Verbal enthusiasm for this change ran high at first, but figures show fron 
the roughly taken attendance that a rather small portion of the 117) students 
is making use of the increased hours. For February the average attendance for 
Monday and Wednesday after 93:30 P.M. was 253 for Tuesday and Thursday 19 after 
10:30 P.Mo3 and for Friday 18. March record was Monday and Wednesday 3h; 
Tuesday and Thursday 19; Friday 28. April showed Monday and Thursday 2hi3 
Tuesday and Thursday 12; Friday 20. 


it is only fair to add that serious students are making use of the new hourso 


COLLEGE LIBRARY STANDARDS 


For National Library Week the American Library Association sent to college 
libraries a reminder of minimum standards for good service. Russell Sage in 
Troy is above the minimum in bock stock; at the minimum as to professional 
staff, and slightiy below for total library expenditures in relation to the 
total Troy college academic budget (1962-63). This figure will be markedly 
higher for 1963-6). 


PROPOSED COORDINATION OF REFERENCE AND RESEARCH RESOURCES FOR THE COLLEGES 


OF NEW YORK STATE 


a The proposal before New York State Eaciereteee to strenghten and coordinate 
The 

_ implications of the legislation were discussed by librarians of the Hudson- 
Adirondack region at a meeting held in Albany on February 15, 196. The present 
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The librarians of the gracuat 
Polytechnic Institute, State Univer 
University already have plans for selec 
interlibrary loans through the use of a 
libraries, of facsimile methods of t usapepery an 
Other libraries in the area will become involved, elthe 
donors, and the greatest problem will be in ad justin g the 
to the smaller libraries such as Russell Sage, Skidmore 
is towards use of photocopies, especially of pericdica 
the New York State Library is doing this free of charg: 
pages in length, and Union University has given Russel 
of materials requested. 
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PUBLIC LIBRARY 80 PROGRAM 


The library has been notified that it will be the recepient of publica’ 
under the Public Law );80 Program. Materials in English on India, Pakistan, ent 
the United Arab Republic will be received without charge, and will include about 
twenty books a year, subscriptions to some major periodicals, and to the most 
important English language newspapers in each country. 
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Respectfully submitted, 


Margaret Ro Meyer 
Librarian 


